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Management Solutions Pyt Ltd.
19™ April 2021

Mr. K. Nagaraj,
No. 412, Bank man Colony. Azhagiri Nagar,
Alamelumangapuram, Vellore - 632009,

Dear Nugaraj,
Sub: Offer Letter
Allzone Management Solutions is pleased to offer you employment as Senior AR Caller with effect [rovm

442021,

I. (.'[IMMEN{TEMENT OF EMPLOYMENT

.1 you will he employed in the Departiaent of Medical Billing.

I3 Your job description and general responsibilities will be intimated 1o you upun juining.
1.3 you would be reporting the Project Manager.

The terms and conditions of your appoinfiment are as follows:
2 SALARY

2 your Cost o the Compaiy (CTC) will be Rs.4.35,048/- per aomum, Your Gross Sakary will be
Ws.4, 11,600/ per anmn. which is inclusive of hasic salary, allowances. The Lreak up will be
provided to you as per e company’s pelicy. The details of which are as per the detatled annexure

anached. You will be aoverned at ull times by the policies. procedures and fules of the Cotmpany
refated to the salary, allowance. benelits and pre-requisites which are specified in this uppointment
jetter, Further, the Company may modify or change quch allowances, benefits and pre-requisites
from time to time in accordance with its policies,

. Salury reviews will be potified to you in writing

2 e Company will be entitled. ar any lime during  your employment. or ioany event on

teriination, howsaever arising. to deduct fronn vour pemunEration any monics due from vou to the
Company, including but net limited To, salary, loans or advances. and any excess holiday pay.

* 4 Obligation of Tas with the exception of the abligation to with hold ax at source the comgany
qssumes no responsibility for your personal tax afFairs. 10 shall bo your responsibility to file tax
returns with the respective authorities as per the Indian Income Tax Law.

f) You're Salary and other compensation details must be kept confidential al all times.

E PFROBATION

3. wou will initially he on probation (o preriod of six months from the actual date ol vour Joining
e Company and will continue Lo be so unless and until vou dare expressh conlirmed (10 writingl
it the regular service of the Company.

1.2 During the probalionary period your services are liable to he terminated at any tme. withoul any
nolice or Commissien or assigning of any reasons thereol and at the sole discretion of the
L ompany.

33 During the probationary period your performance will be thoroughly assessed and evaluated by
Vol superiors and only on catisfactory campletion ol your initial or extended probationary period
you will be confirmed n the regular service of the Company.

+. LEAVE BENEFITS

4.1 you will be entithed 1o all leaves us per the company policy,

¥ Ihe p A TrRp——— Wiy P ey o g 3 g

he Company reserves the right 1o require you to underzo a medical examination by a doctor

m:mm;lln:d by the Company at any time during vour employment where your health ar absence
record 15 o cause Tor concerm

I ols
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5 TERMS AND CONDITIONS

in addition fo the terms of this ofler leuer,
by the Terms and Conditions ol Employ
Conditions of Employment carefully.
be deemed acceptance of the Terms ai

Rules And Regulations

I'he Company shall be entitled to modify
prior written notice and in accordance witl
conditions of employvment spe
such other practices. systems, proce
the Company from time to time.

dures

Serviee Conditions

Duaring the poeried of your £
Company and the wnen
soverning husiness conduct. cihies

mployiment wit

Minimum Service Period

You shall serve with the Company lor 2 minimu

[rom the date of joining and not less than &
¥ £

the Company whichever is later.

. . INITIAL PLACE OF POSTING

Your initial place of postin

JOB ASSIGNMENTS

You may during the course of your employr

Company’s business that the Company,
hackeround. qualifications of gxperience.

TRANSFER

The Company. may in its busingss mterest
such werms and conditions as are

VERIF

Your  appointment

estimenials and references The

is subject to satist

[E=SARIN LIS
iformation or detail given by you s fin
ternmnation withoon any notice, ~':L|ur} n
disciplinary action will be necessary.
medically i and contiuing o remain il
you represent that you h
crime or other mansgression whatsoev
(Checkings”) that may be conducted ei
Comiences.

Ccr
the
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singe your acee

cifically stated hergin, also be gov

diments thut may be brought o
and seerecy shall govern Yol

applicable

appointment i also b
and information provided by you during various discussions with vou 17

Your appointment is also subj

ave never been convicled of,
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your employment with the Company will be governed
ment as set out below, Please review the Terms and
ptance of this offer by the Company would

| Conditions of Employment.

the terms of your employment un providin
v applicable |

g you with
o You will, in addition to the terms and
erned by the rules, regulations and

and policies framed. amended, modified or omitted by

h the Company, the service rules and regulations of the

foree Trom time Lo me and the rules

n uninierrupted period of 12 {Twelve) months

months from the date uf confirmation in the services ol

o will be in Chennai.

nent be civen any
in ils subjectiv

assignment arising out of the
¢ judgment, feels 1s suited 10 vour

any ol its oftices in India or abroad on
1 such transfers as per Company rubes

. transler vou o

ICATIONS AND BACK GROUND INVESTIGATION

actory verification  of your  characier, antecedents.
ased on the details provided by you I} VO
at any Lime, any
ind incorrect or Talse: vour services will be linble for
lieu of notice or compensation, No charge shect or
cet 1o your being found
alter as certilied by a Company approved doctar,
been charged with or are on trial for wny
in India or abroad. You will be subject Lo checking
r before or after the date at which full-time employment

there
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Managé_ment Solutions Pvt. Ltd.

Checking will include: (1) Backeround checks (including checking all facts submitted to the
Company, ncluding. but nol limited 1o your curriculum vitae or application.): (i)} Reference
Checkes: (i) Medical Examination(s) as determined to be relevant by the Company.

Either (i} Refusal 1o be subject w Checkings or (i) Reaults that are derived Irom Checkings which
are i conflict with material given by you 1o the Company will be considered grounds [or
withdrawal of the offer extended to you and may be acted on at any time belore or alter your
commencement date with the Company,

Nate: At the time of joining please produce the following documents.
Proof ol Date of Birth,
Prool of Education Qualification,
Reliving Letter from previous Employer
Copy of lust drawn salary slip & 7 Passport size photographs.

10, WHOLE TIMFE SERVICES

While being in the whole time services of the Company, you shall not engage or associste voursell
directhy/indirectly or in any other manner, whatsoever. in any other post or work part lime or
pursue any course study without the prior permission of the Company. You shall devole your

whole time, attention and skill w the best of your ahility for the business of the Company.

| INTELLECTUAL PROPERTY

The rights to any invention, discovery or creation of new system ur method related to the
Company's operations and arising out of any work done in the course of your employinient would
automatically vest with the Company In this conncction. where required. the Company may
ohtain patent right v its name (or jomtly with other) hased on the fact ol yvour invention, discovery
or other creative effort. You are specitically made aware that vou will not be made liable 10 any
compensation [or such acks of yours and that any rewards which the company may choosc 1o
bestow will not be deemed to confer any rights towards the invention, discovery or improvement
in system or method for you. All such copyright works shall belong to the Company.

11, CONFIDENTIALITY

You must alwivs maintain the highest degree of secrecy and keep as confidential the siratedy.
names of lellow employees. business lines. equipment, products, intellectual property, records.
documents and such other mformation relating to the business of the Company which may be
koown o yvou or conlided m you by any means and you will use such strategy. names ol fellow
cmployees, busmess lines, cguipinent. products. intellectual property, records, documents ani
intormation only inca duly authorized manner in the interest of the Company. You shall act in due
dilizence nol Lo divuige any client informution or professional seerets ol the  Compant

Infringement of this condition will render you liable to summary dismmssal and © or prosceution.
Vou must niot al any time after leaving the employment of the Company. for amy reason. disclose
or permil o he disclosed w any person, firm, company ot other entity any conlidential information
aor trade secrets relating to or belonging o the Company or 1o other companits and / or alMliates of
the Company. You must nol anywhere, at any (ime afier termination of your services or
employment with the Company. either personally or through agents. Iriends or relatives, directly
or indirectly. represent vourselt as being connected to or interested in any way in the business al
the Company. In the event ol breach of any ol the conditions mentioned above. the Company shall
be entitled to injunctive reliel and [ or specific performance 1o enforce the above  mentioned
comditions,

0]
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Management Solutions Pvt. Lid.

13. COMPANY PROPERTY

You will always maintain in sood condition Company property which may be given to you for
oificial use during the course of vour cinployment O the termination of your employment, lor
whatever reason. you will be required to retum 10 the Company all property. documents and
papers i your PUSSCESION OF uncer vour control relating o your pmployment or to clients' business
AfTirs. [ailing which the cost of the same will be recovered from you by the Connpany.

14. VALIDITY OF CONTRACT

This contract is valid {a) subject 1o satislactors verification as epumerated in ilem-9 above, k)

subject o your
joining your dut

=
un

aceeptance of the wlfer within the time limit stipulated and (e} suhject o your
ies an or belore the dute specified above

CONDUCT AND [MSCIPLINE

You are required to conduct voursell professionally, at all times. in the course of your duty. In the
evenl of a miseonduct committed by you, which causcs embarrassment 1o the Company. the

Company shall

take disciplinary oF lesal action against you. which mayv result in subsegquent

dismissal from employment

16. RETIREMENT

You will retire
retirement. e
which your 8"

i the normal course from the services of the Company on altaining the age of
actunl date of retirement shall be the lust working day ol the calendar month i
birthday falls.

17. TERMINATION OF SERVICES

Subject 1o locul

laws, this contract may be terminated by either party, al uny point of nme during

probation, However an the event of gross misconduct of commission of a serious hreach by you.
the Company is chtitled o terminate your employment with anmediate effect without any prior
sotice, Om completion of the minimum service period as in clause 3 above, you Ly lerminate

youlr emplovinge

nt owith the Company by apving not less than one menth (30 days) prior writlen

otice to the designated ofTicer of the Company or one month Zross salary m lieu of notice period,

Notwithstanding any other provision hereot. on breach of cenfract, your employment a any puint
of time may be terminated by the Company without notice or pavment n licu of notice, in the
event of dissatisfaction in the results of the hackuround investization or 1f it has reasonable

crownds 10 helic

ve that you are guilty ol misconduct or negligence. or hive committed any breach

of this agreement. Ternunation al vour employment wnder this sub-parugraph would be w ithani

prejudice 1o

(i} The Company's right 1o claim the actual damages it has suffered through this breach

(i) Any other relief which the Company may be entitled under contract, law or equity.

tn the event of termination of your employment, your employment with the Company will cease
andd the provisions of this shall not have any further effect. Un wermination. the Company shall not

lyave any furthe

limhility 1o vou other than for remuneration. allowances and perguisies thit have

accrued prior w the effective date of termination of empioyment, The Company’s decision as 10
{he termination of your services or employment shall he final and legally binding on you.
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18. RESTRICTIONS Management Solutions Pvi_ Lid

You will not duripg your amployinent with the Company, and in the cvent of Ermaion of you
einployment for a perind of one (1] year Failowing the date of termination, do or pertnil any of the
Following without prior consent f the Company;

1) Be panterned win, t11gag¢d o imterested w, of advise OF own any butiness, whigh s n
comperitian witl An leinets prrried on by the Unmpany in India. including withon Jemsatan
compantes engaged 1 <imitar activities as thase of the Lompany a5 were performed or developod

a1 gy thme during your Enure

i) Soticitcustomers ol any porsan whi 1600 s Deen i CUstamer of the Campany Tor the purjpost nl

offering 1o that persan gaods oF services simitar o or competing with thise of the Conpany.

{ifi Cause of permit any pErsan direetly or indirectly nider your control to do any of the ucts of things

specilicd ahove, dnd

(il Solici any emplevess of the Campany. which inchsdcs the persens employed by ihe Company

after termibmatiom of your employment with the Company, for the purpase af affering 1o thinl perstn
A employmeig of any fnierest in any other company. institution, arganizanon or any bisiness
whether awned by vou & nol.

vl Bieach of uny ab thy above canditing shall entitle the Company 16 injunctive relich 1o enlarce the

resiictions given.

% INDEMNITY

v witl fully and elfectively mdemnify the Company paainst all losses, damages ANl e
inenriad due o any breach of e termy of this offer letter, or any Feaud. misconduct o neghipence oo
iaiar it i the eourse il your enplavmen with the Compaiy.

W welpome you to the organiztion and singerely hope thal your pernd of seryie will be (BT
pleasant and of il hepefi.

ACCEPTANCE
i the terme and vonditions ol wppaintmenl erttemeraled n this lefer of appointment, inslinling s ANTEIDS
art scerplable To Yo, please carfinm yar apceplance TV signibg on the duplicate copy of thic Tebter nd
etuen (510 1he commpany
[ poroe fo scespl employment o1 the ahove-mentioned erms and conditions

L

Signwture g‘. .

s 85 N«;&Gﬁ&'ﬁj Dates @4-"1?‘5_'.3‘92"

Encl: Annexure

S0
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Management Snlutlans Pyt Lid,

Annexure to offer letier dated H—Apri[—lﬂl}

K. Magara]
Medical Billing

gy e

[repartment

|
l
Dhesignation Senior AR Caller ‘l
ot i
{Bosoriptiomn Proposal ].
Fay & A ances rer Month e Anns ]
Busie Solary : S 19208 [N} e |
Mg eni Allowance A232.00 THTEA N :1
ey anle N34 2469600 i
Mowanee s 4Rn2.00 [ sT0oa40
aross Sulary 34300, 00 311660.00 .
Siatelory Deduction - Employes *F 159000 | B
‘\rr Pay 3250:0.00
:atnl.umhr enefits - I:m'p‘iuycr o+ PF Contribution 20400 e 2404800 :_
CIC 36304,00 4356480
I!lll.h.'s' Henefits :\'m-iulilc; :
i Sulan (12 diy dayvs Muasgmurmi As Applicable M5 *:rT‘ e
el | ausy Ablowranoe L5 Unws Criss Dy ® Mo, od dagysd As per Palwy Y et Eali |
neter sk e _- = As por ol o J
=

o

el anplaatsle for ruasitia

s pur Policy

s Benelits and ladicative payordnts ae subject L you

dates. It gannot Be mate refrospective ur accried

{1y PF contrilafion ws per the prevailing stalilory marms: a5 applicable 1o you.

£2} Lesve sabary payment = As per the Pativy payable on (5 wvailable/balance days at the entl

£ alemdar vedi Deing Jupuney te Eecembrer.

{3y Speriad Duky Allovanee - Pavable for warking in a Sund

garicaliye mrenih,

v dp Heferral Incentive Payment - Ay per Folicy-

(49 Fopd Alew anee far Transition -
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ws per the detiiled policy applicable.

semmuar

ay ol 1.5 times of Gross Sakary i Mo, of

\z’*I\}’“‘h’(

ok 05

of the calemdar vear.

A

bl e e

Treing active/prescnl on the company rofls ap the spproprele

Prave worked fur thi
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