LLJZ ONE

lanagement Solutions Pvt. Ltd,

Ms. M. Archana, ' 28" February 2022
Mo, 21f18, Mahalakshmi Stract,
Kalaivanar Nagar, Padi, Chennai - G00Q5{.

Dear Archana, Sub: Offer Letter

Alizone Management Solutions is pleased to ofier you employment as Trainee Process Associate with
effect trom 2172/ 2022,

1. COMMENCEMENT OF EMPLOYRMENT

You wibl be employed in the Deoaitment of Medical Billing.

¥our job description and general respansibilities will be intimated 10 yau upon joining.

Yo would be reporting Lo the Ks. M. Fathima (Senior Trainer}

By confirming tho offer contained in this fotter, you represent and warranl Lhat you are free 1o
enter into an agreement ol employment and the conditions af your emplayment are not in
conflict wilh the provisians of amy olher contracl ar agreement Lo which you are & party.

I O g

I
L
L
!

The terms and conditions of your oppeintment ore os folfows:
2. SALARY

2.1 vour Cost to the Company (CTC) will e Rs.1,08,140/- per annum. Your Gross Salary will he
Rs.93,600/- per annarm, which is inclusive of basic salary, allowanrces. The break up will be
provided 1o you as per the compary's policy. The details of which are as per the detailed
annexure attached. You will be gaverned al afl times by the policies, procedures and rules af the
Campany related to the satary, allowance, benefits and pre-requisites which are specified in this
appaintment letter. Further, the Compary may modify or change such allowances, benefits and
pre-requisiles from time to time in accordance with ity palicics.

2.2 Salary reviews will be notified 1o ynu in writing,

2.3 The Company wibl be cntitled, al any time during your employment, ar in amy ewvent on
termingtion, howsoewer arising, to deducl from yaur remuneration any momnics dus from you to
the Company, including butl not limited o, salary, leans ar advances, and 2y recess haliday pay.

24 Obligation of Tax: With Lhe exception of the ehligation ta with hald tax at source the company
assumes no responsibility for your personal tag affairs. € shall be your respensibilitg to fite tax
retu~ns with the respective autharities as per ihe Indian Income Tax Law.

2.5 vour Salary and other compensation details must be kept configontisl at all times.
Z. PROBATION

i vau will imitially be an probation for 3 period of & (SX} months from the actual date of your
jaining the Campany and will continue to be so unless and unlit you ate expressly confirmed {in
writing] it the regular service of the Company.

3.2 Curing the probationary period your services are lizhle to ho terminated at any time, without any
natice ar commissian ar assigning of oy reasans thereof and at the sale discretion of the
Company.
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Az Daring the probatiorary poricd your performance will be thoroughly assessed and evaluated by
vour superiors and only on satisfactary completian of your initial or oxtended probationary
periad you will be confirmed in the regular service of the {ompany.

4. LEAVE BENEFITS

41 ¥ou will be entilbed ta all ieaves a3 per the company policy.

4.2 The Company reserves the right to require you to undergo a medical examination by a doctor
nominated by tho Company at any time during your employment where yaur hoalth or absence
record is a cause for concern.

5. TERMS AND CONDITHING

In addition to the terms of this alfer letter, your employment with the Company will be gavernod
by the Terms and Conditions of Employment as sot oulb below. Please review the Terms and
Conditions of Emplayment carofully, since your acceptance of this offer by the Campany wauld
be deempd zoceplance of the Terms and Donditians of Employment.

Rules And Repulations

The Company shall be ontitled 1o madify the terms of your employment an presading you with
prioT written notice and in accordance with applicable law. ¥ou will, in addition 1 the terms and
conditions ol employment specifically staled herein, alwo be governed by the ruies, regulations
ang such ather practices, systems, proceduyes and policies framed, amended, modified or
armitted by the Company fram Time 1o bime.

Cervice Conditions

Curing the period of yaur cmployment with the Compamy, the service rules and regulations of
the Company and the amendments that may be brought into Force from time to time and the
rules gaverning business conduct, ethics and secrecy shall pavern you,

Minimum Service Period

vou shall sorve with the Company far 2 minimurn uninterrupted period of 12 (TWILVE] months
from lhe date af joining and nat less than & [S1%] moanths from the date of confirmation in the
services of the Campary whichever 1s later.

& IMITIAL PLACE OF POSTING
¥easr initial place of posting witl be in Chennai,
¥, JOB ASSIGNMENTS

vou may during the course of your empleymenl be ghven any assignment arising cut of the
Company's business that the Company, in s subjective judpment, feels is suited Lo your
background, qualifications or experience.

E. TRANSFER

The Company, may in its business interest, transfer you to any af its offices in India or abroad on
cuch terms and conditions as are applicable to such transfers a3 per Company rules.
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9. VERIFICATIONS AND BACK GROUND INVESTIGATION

Your appointmem @i subject e satisfactery werification af your character, an lecodonts,
testimaonials and references. The appaintment is also based on the details provided by yod i
your resurne and infarmation provided by you during various discussions with yow. If at any time,
any information or detail given by vou s found mearrect ot false; yeur services will be lakble for
Lermination witheot any notice, salary in liew of natice or compensaticn. Na charge sheetl or
disciplinary action will be necessary. You® appaintment is also subjecl Lo yaur being found
medically fit and continuing ta remain fil thereafter as cerlified by a Campany approved dactor.
You represent that you hawt never been convicted of, heen charged with or are an trial for any
crime or other transpression whatsocver in India or abroad, You will be subjoct to checking
[(“Checkings™) that may be conducted eilher bofore or afior the date at which full-time
ermployrnent Commences.

Checking will include: (i) Background checks (including checking all facts subritted to the
Conmpany, including, bul not liemited to your curriculum vitae or application.); {ii} Reference
Cherks; (i) Medical Examination{s) a5 determined Lo be relevant by the Company,

Either (i} Refusal to e subject to Checkings or (il Results that are derived from Chockings which
are in conflict with material given by you to Lhe Company will be considered mrounds for
withdrawal of the offer extended ta you and may be acted oo at ay time before or after your
cammencement date with the Company.

Wote: At tho time of joining please produce the following documents.
proof of Date of Birth,
Proof of Educaticn Qualiticaticn,
Relving Letter from previaus Employer
Azdhaar Card and PAN Card
Copy of last deawn salary slip/Bank Statement & 7 Passpart sizp photographs.

10. WHOLE T'ME SERVICES

while being in the whole lime scrvices of the Company, yau shall net engage or associate
yourself directhy/findirectly or in any other manner, whatsaewver, in any other post or work part
tirnc or puesue any course study withoul the priar permissian of the Company. You shall devote
yaur whale time, atlentian and skill 1¢ the best of your ability for the business of the Compamy.

11. INTELLECTUAL PROPERTY

1he rights ko any invention, discovery or €reation of new system or method related to the
Company’s operatians and arsing out of any work done in the course of your cmployment would
automatically vest with Lhe Campany. Ir this connection, where raquited, the Comparny Tay
register such intelicctual property in its name {or jointhy with other] based on the fact af your
invention, discovery or other creative efiont. You are specifically made aware that you will not be
rmade lable to any compensation for such acts of yours and that any rewards which the company
may choose 1o bestow will nat be deemed to conler amy rights towards the invention, discovery
or improvement in sysletn or method for you. All right, title and interest in and to such
intellectunl property shall belong to the Company.
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12. PROCESSING OF PERSONAL DATA

You hereby espresslty cormsenl to collecton, processng, use and transmmasion fwithin the
Compaty’s group or third party contracts managing data on the Compeany's behalf] of your
personal data provided to the Company. You may request and obtain access 16 youy own

Persanal disla, and correct and delete such data. You heoroby waive any claims arising out of
transfer of your personal data and covenanl that yau shall not institute any tlabms or action
gaainst the Comparry and its officers ir: this regard

13. CONFDENTIALTY

You must always maintain the highest depree of secrecy and keep as confident'al the stralegy,
names of feflow employees, business lines, rquipment, products, intellectual property, records,
doeuments and such other information telating ta ihe business of the Company which may be
krown te you or confided in you by ary means and yau will use such strategy, names af fel o
employees, business lines, equioment, producls, intellectal sroperty, tocords, documents and
informatian ontly in 3 duly sutharized manner in the intorest of the Company. You shall ael in due
diligence mat to divulge any client information ar professional sccrets af the Company,
Infringement of this condition will render you Tiable to summary dismissal and f or prosccution.
You rmust net at any time after keiving tha employment of the Company, for any reasen, disclose
or permit to he disclased to any persen, firm, company or other eniity any confidential
spformation or trade socrets relating to or belonging ta the Campany of to cther companics and /
ar affiliates of the Company. You must net anywhere, at any time atter t2rmination af your
scrvices or ermployment with the Company, either personally or throuph  ageonts, friends or
relutives, directhy ar indirectly, Topresent yeursclf as being connected 1o or intorested modny way
in the business of the Company. In the cvent of breach of any of the conditions mentioned
above, the Company shall be entitled ta injunctive relicf and / ar specific perfurmance 1o cnforoe
the abave — mentionad condilions. You shall further be bound by the terms at the non-disglosure
garecment executed by you on the date of your jeining.

14, COMPANY FROPERTY

you will always maintain in good condition Campany property which may be given Lo you for
offic.al use during the course of yaur emptayment O Lhe tarmination of your cmployment, for
whaleyver reason, you will be required to return 1o the Compiany all property, documents and
papers in your possession o under your cantral relating 1o your empioyment or o clients'
business affairs, failing which the cost of the same wilt be recovered from you by the Lompany.

15, VALIDITY OF CONTRACT

This contract is valid (a] subjoct to satisfactory werification as enumaerated in ilem-% above, (bB)
subjectl to your acceptance of the oflfer within the time limit, stipulated and [c) subxject 1o your
jeining your dities on of bofore the date specified abave.

1&, CONDUCY AND DISCIPLINE

¥ou are required to conduct yournself professianally, at all times, in the enurse of your duty. In the
avent at 1 miscondus! committed by you, which causcs embarrassment to Lhe Company, Lhe
Company shall take disgiplinary or legal action sgainst you, which may rosalt in subsegquent
dizmissal from employment.

Pacc 4 of 6

# 85, 3rd Street, Kamdar Nagar, Nungambakkam, Chennal - 600 034, Phone - +01 - 44 - 4213 85357 4503 GO
E - mail - alizoneg@allzonems.com  Website - o, AllZONEMS GO
CIN : U72300TN2005PTCO57434



LLZ ONE

Management Solutions Pvt. Ltd.

17. RETIREMENT

vou will rotire in the normal course from the services of the Company on attaining the age of
retirement. The actual date of retirerment shafl be the last warking day of the calendar month in
which your 58" birthday falls.

18. TERMINATION OF SERVICES

subjoel to local laws, this cantract may be immediately terminated by the Company without
assigning any reason duging the probation. However, you shall be required to provide a prior
wrilten notice of 1 {one) month, should you wish Lo terminate your services during the probation
pericd.

In the gvent of your gross rmiscondueel, breach of torms of yaur employment, embezzlement,
misappropriatian, insalvency, conviction for criminal eftense or commission ot a breach of the
terms of this offer letter in any manner, the Campany & cntitled 1o terminate yaur employment
with immediate effecr without any price notice.

On completion of the minimum scrvice period as in clause & above, yau miry Terminate your
employment with the Company by giving not less than ons month (30 days) prior writken notice
to Lhe designatod officer of the Company ar one mgnth gross salary in lisu of notice pericd. Al
conditions provided in the mdemnity bond executed by you shall be applicable in the event of
your Lermination prior ta completion of the minirmum service peried.

dpon completion of your probation, durdng the minimum servics period or at anmy time
therzaftor, the Company may terminate your cmployment by providing 1 (OME] manth pricr
wrilten notice. The Company reserves its right to eliswe you from such date as it may deem fit
even befare the cxpiry ot the notice period.

Motwithstanding any other provision hercof, an breach of contract, your employment ab any
paint of time may be terminated by the Company without netice or payment in lieu of notice, in
the event of dissatisfaction in the results of the background investigation ar il it has reasanable
arounds to believe that you are guilty of misconducl or negligence, or have committed any
breach of this agroeement. Termination of your ermployment under this sub-paragraph walld be
withaul prejudice to:

(il The Company's right to claim the acteal damages it has suffered throwgh this breach
{i] Any other rolict to which the Company may be enlitled under contracl, law oF cguity.

In the event of termination af your emplayment, vour amployment with the Cormpany will rpase
and Lhe provisians of this shall net have any further effect. On termination, the Company shall
nat have: amy further Lanility to you ather than fos remuneration, gllowanens and perquisites that
have accrued prior 1o the eifective date of Lermination of cmployment, The Compary’s decision
ac to the termination of vour services or cmplayrment shall be Tinal and legalty bindmg an you.

19, RESTRICTIONS

You will not during your employment with the Company, and i the event of termination of yaur
amployment far a period of one {1 vear following the date of termination, do or permit any of
the fallewing without prices consent of the Zempany:
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1 Be concerned wilh, engaged or interested in, or advisc or own any business, which s in
competition with any business carricd on by the Company in ladia, including without fimitation
companies engaged in similar activities as those of the Company as were performed o
developed at ary time during your tenure.

{ii) Solicit custamers of any person whao is or has been g customer of the Campany far the purpose of
pfforing to that person goods or services similar to or competing with those of the Campany,

[iii] Cause or perrril ary oerscr directly o indicoctiy undoer your control to do aoy of the acts of
things specified above; and

liv) Salicit any employees of the Company, which includes the persons employed by the Compary
after tormination of your emplayment with the Campany, for the ourpose of offering ta that
persan an employment of any intercst in any other compaey, institutian, arganization or any
business whother owned by you or not.

) Breach of any of the above condilions shall entitle the Company to injunctive relief to enlorce the
restrictions given,

20 MNDEBANITY

You will fully and effectively indemnify the Company against all losses, damages and expanses
incurred due to any breach of the terms of this olfer letter, or any fraud, nscenduct or negligence
chyedr parlin the course of your employment with the Campany,

We wolcome you to the orpanization and sinceraly hope that your period af service will be: long,
pleasant and ot mutual bencfit.

21. GOVERNING LAW

Thiz agreement shall be governed and interpreted by and construed in accordance with the
cunstantive law of India and the courts in Tamil Wadu shall have exclusive jurisdiction,

For nllmrsa- Management

i _;fl _",:'“\ e et

3 I A oy

Authoriz Tgnatony ~: T
pEP

ACCEPTANCE
If the terms and conditions of appaintmen! crumerated in this letter of appointment, inciuding its annesure
are acceptable to you, please confirm your accepiance by sighing on the duplicele copy of this letter and
return it to the campany.

| ggree Lo accept emplayment an ihe above-mentioned terms and conditions

Signature s tryiheas

Name: M1, M certarA Date: G%ll O::}i. 2oL
Encl: Annexura - Compensation Structure
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Anuexure to offer leccer daied 21-February-2022

Name b, Archana
Department Medical Billing
Dwesignation Triuinee Procesys Associule

Drescriptinn Propasal
Fuy & AHowanees Per Manth Per Annum
Basic Salary Admg G0 Arb g,
House Rent Allpwanee e 472000 23R Dik
Conveyance 400.0H] FE 166
Allpwance 109300 1310400
Gross Satary TREQ.00 SIGUD. U0
Statutery Peduction - Empleyee K 711.00
Statutery Deduction - Employee ESL 500
Met Pay 0300
Statutary Renefits - Employer PR Contribution TR0 9504040
Statulory Benefifs - Ewmipleyer E51 Conribution R34 RIDELH 1
LCEC 54500 L0G140.00
(Hher Beaefits {Variable)
Spoecial Duy Allowanee (13 lres Grazsdlday ¥ o0 ol dops? As e Poliv A per Podiey
REelerrul froonlive E A pur Pulivy
Food Adlovearce apnlicuble Tor | cnsilion : A et Policy

Qther Benehits and hirdicative payments are subject to yon being aetive/present an the eompany rolls at the appropriate

dates. I cannot be made refrospective or secrued

(11 Pl contribotion as per 10 prevailing stalutary noens;, as applicable to youo,

{2) ESI as per the prevailing statutory aovms on gross salary received by the individual which includes all allowances,

(¥ Special Duty Allewance - Payable for working on a Sunday a1 1.5 times of Giross Salary * No, of Days worked for that

partenlar moath.

{4} Referral Incentive Paviment - As per Polivy,

{3} Food Allwance for Transilion - As per (he detailed policy applicalie.

(63 Ninlt Duty Allvwance - As per Poliey (Por Day * No. of Dhays worlied in Night Duty for that particolar month).

*i Pﬁ"ﬁifﬁ::’
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