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Management Solutions Pvt. Ltd,

Ws. Dhanalakshmi Rajendran, . 28" February 2022
Mo. 33, 6th Stroet, New Bethaniyva Nagar,
valasaravakkam, Chennai - 600087,

Dear Dhanalakshmi Rajendran, suby: Offer Lelter

Allzone Management Solutions 1 pleascd to oftar you employment as Trainee Process Associate with
elfact from 21/2/2022.

1. COMMENMCEMENT GF EMPLOYMENT

You will be emplayed in the Department of Medical Billing.

Your job description and gereral responsibilities will be intimeated to yau ugon joining.

vou would be reparting to the Ms, f, Fathima (Senior Trainer}

By canfirming the ofler centained in this letter, you represent and warrant that you arc free 1o
enter into an agreement of employment and Lhe conditions of your cmployment are oat in
conflict with the provisions of any ather contract or ageeoment 10 which you are a party.
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The terms and conditions of your appointment are o5 foliows:

2. SALARY

21 Your Cost to the Company [CTC) will be Rs.1,06,140/- per annum. Your Gross Salary will be
Rs.93,600/- per annem, which is inclusive of basic sa'ary, allowences. The break up will be
provided to you as per the company’s policy. The details of which are as per the detailed
annexure attached. You will be geverned at all times by Lhe palicies, procedures and rules of the
Cormpany telated to the salary, allowance, benefits and pre-reguisites which are specitied in this
appotntment lotter. Further, the Company may modify or change such allowances, henefits and
pre-requisites from time to time: in accordance with its policies.

2.2 Salary reviews will be notified Lo you inwriting.

2.3 The Company whl be entitled, at amy time during yeur employment, or in any evenl on
termination, howsoever arising, to deduct frorm your remuneration any menies cue fram you To
yhe Company, including but not limited ta, satary, loans or advances, and any excess haoliday pay.

2.4 Okligation of Taw: With the exception of the abligation Lo with hold tax at source the company
Fenumes no responsibility Tar your personal tax affairs. It shall be your respansibility 1o file tax
returns with the respective authorities as per the Indian Income Tax Law.

25 vour Salary and other compensatlion details musl be kept ronfidential at all Limes.
3. PROBATION

31 vou will initially be on probation for a period of B (51X} months {from the atual date of your
jBining the Company and will continue to be 4o unloss and until you are expressiy confirmed {in
writing} in the repular servite of the Company.

3.2 During the probationary period your services are liable ta be terminated at any Lime, without any
nolice or commission ar assighing of any reasons thereof and at Lhe sole discretion of the
Campany.
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33 During the probatianary perad yaur per formance will be thoroughly assessed and cvaluated by
your supcriors and prly on satisfactory completion af your initial ar extended probationary
pericd you will be ronfirmed in the regular service of the Carmpany.

4. LEAVE BEMEFITS

4.1 veu will be entitled 1o all caves &5 per the company policy.

4.2 The Compary reserves the right to requite you 10 underge @ modical examination by 2 doctor
nominated by the Company at any time during your employment whern yaur health or absence
recard is a cause for concern,

5. TERMS AND CONDITIONS

I addition to the terms of this nffes letier, your employment with the Campany will be governed
by the Terms and conditions of Employment a5 S8t aul bolow, Pleaso revicw the Terms and
Conditions of Employrment carehally, since your acceptance of this offer by the Campany wauld
Lo deemed acceptance of the Terms and Coaditions of Employment.

Rules And Regulations

The Company shall be entitled 1o madify the terms of your cmployment on providing you with
priar written nietice and in accordance with applicable law. vou will, 1n addition to the terms and
conditions of cmpleyment specifically ctated hercin, also be governed by the rules, regulations
and such other practions, syulems, procedures and policies framed, amoended, madified or
cmitted by the Company from tima 1o Tirmes.

Service Conditions

During the pariod of your ermploymenl with Lthe Company, the service rules and regulations of
the Company and the amendments that may be brought into farce from time to time and the
Tules governing husiness conduct, ethics and secredy shall govern you.

rinimum Service Period

you shall serve with the Company for @ minimum uninterrupted peried of 12 (TWELWE) manths
from the date ot joining and nat less than & (51%] manths from the date ot confirmalion in the
cervices of the Company whichever is later.

f.  INITIAL PLACE OF POSTING
vour initial place of posting will be in Chennai.
7. IOB ASSIGNMENTS

You may during Ehe course of your cmployment be gheen any assignment arising oul af the
Company’s business that ihe Company, in its subjective judgment, teely 5 suited o yaur
background, gualifications ar EREerience.

8. TRANSFER

The Company, may in its business interest, transfer you Lo any of its offices int India or abroad 4n
such terms and condilions as are applicable Lo such transfers a3 per Company rules.
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9. VERIFICATIONS AND BACK GROUND INVESTIGATION

Your appeintmeant s subject ia catisfaciary  werification of wour character, amecedents,
lestimonials and references. The appointment i alse based an thi: details provided by you in
your resurme and information provided by weeu during various discussions with you. 5 at anmy time,
any information ar detall given by you s found incarrect or false: yout services will be liable for
terminalion without any notice, salirvy in ligy al notice or compensation. No charge cheel or
disciplinary action will he necessary. Your appointment is also subject to your boing found
medically fit and continuing to remain fit thereaiter as certified by a Company approwved doctar.
You reprosont that you have never Deen canvicted of, been charged with or are on trial for any
crime or other transgression whatsoewver in India or abroad. You will be subject to checking
{("Checkings”] that may be conducted either before or after the date at which full-time
emplovment commences.

Checking will include: {11 Backaround checks lincluding checking 3l facts submitted Lo the
Compary, including, but not limited 1o your corneulum vitae or application }; ) Reforence
Checks; (i) Medical Examination(s) as determined te be relovant by the Company.

Either (i) Refusal to be subject to Checkings or til Results Lhat are derived from Checkings which
are i conflict with material given by you 1o the Company will be cansidered grounds for
withdrawal of the offer extended to you ard may be acted on at any time before or after your
commencement date with Lhe Company,

Mote: At the time of jnining please produce the tallowing documents.
rraof of Date of Birlh,
Procf of Education Qualification,
Retiving Letter fram prevous Employer
Aadhaar Card and PAN Card
Copy of last drawn salary slip/Bank Statemcnt & 7 Passpart size photographs.

10. WHOLE TIVE SERVICES

While being in the whole fime services of the Company, wou shall not enpage or assodate
yourself directlyfindirecthy ar in any ciher mannet, whatsoewer, in any ather post or work part
time or pursue any course study without the priot permission of the Compamy. You shall devate
vour whole time, atlention and skill to the st of your ability tar the business of the Company.

11. ITELLECTUAL PROPERTY

The rights 1o any invention, Giscewvery af croation of new system or method related to the
Company's operations and arising out of any work done in the course af your employrent would
autormatically vest with the {empany. In this connection, where required, the Company may
register such intelloctual property in its name (or jointhy with olher} based on the facl of your
inventicn, discovery ar olher creative effart. You arc specifically reads aware that yau will not be
made liable to any compensatian for such acts of yours and that a2ny rewards which tho company
may choose Lo bestow will nol be decmed to confer any rights towards the invention, discavory
ar improvement in system or methed far you. Al vight, title and interest in and to such
intellectuat properly shall belong to the Company.
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12. PROCESSING OF PERSONAL DATA,

¥ou hereby expressly consent 1o cotlection, processing, use and transmissiom |within the
Company's praugp or third party contracts managing data on the Company's behalf] of yout
personal data provided Lo the Companmy. yau may request and obtain acoess 10 YO awn

Personal data, and carresl and delote such data, You hereby weive ary claims arising oul of
transfer of your perscral data and covenant that you shall not institule any claims or action
against the Company and ils officers in this regard.

13. COMFADENTIALITY

vau must always maintain the highest dopree of secrecy and koep 3% confidential the strategy,
namies af fellow employees, business lines, equipment, praduets, intellecledl properry, recards,
documents and such other infarmatien rolaling to the business of the Company which may be
knowt to you or confided in you by 4ty means and you will use such strategy, NImes of Tellow
amployees, business lines, equipment, products, inteliectual property, recards, documents and
information only in a duly authorized manner in the interest of the Compary. ¥au shall aclin dug
diligence not to dwulge any client information ar professionat secrets of the Cormpany-
Infringement of this conditicn will render you liable 1o summaAry dizmissal and / or prosecution,
vou must not at any time after leaving lhe employment of the Company, far any reason, disclose
ar permit 1o be disclesed 1o any porses, firm, campany of other entity any conlidential
information or trade secrets relating to of belonging to the Company or 10 athor companies and f
or affiliates of the Campany. You must not amywhore, at any time afler rermination of your
coryicns ar emplioyment with the Cowmpany, either parsonally or through  agents, friends or
relatives, directly or indirectly, represent yourselt as Deing cannected to or interestad inary Way
in the business of Lhe Company. in e event of treach of any of the condilions menticned
above, the Company shall be entitled ta injunclive relief and £ ar cpecific performance 10 erforoe
the abowe — mentioned condilians. Yo shall further be bound by the terms of the non-disclosure
agreement executed Dy you on the date of your jaining.

14. COMPANY PROPERTY

You will always maintain in good condition Company property which may be piven to you For
otficial use during the caurse of your employment On the termination of your employment, far
whatever reason, you will be roquired to retuTh to the Company all property, dacuments and
papers in your possession of under your cantrol relatiog o your employment oo 1o clients’
husiness ailairs, failing which the cost oF the same wilt be recovered from you by the Compony.

15. WALIDITY OF CONTRACT

Thic contract is walid [a) subject to catisfactory werilication as enumerated in item-9 above, (&)
subject to your atceptance of the uffer within the time limit, stipulated ang [} subject 1o your
joining your dulies oo or belarc the date specified abave.

16, CONDUCT AND DISCIPLINE
vou are required Lo conduct yoursels profossiomally, at all times, in the course ot your dulty, In the
myont of 3 misconduct committed by you, which causes embarrassment to the Company, the

company shall take disciplinary or lega' action against you, which may tesull in sukbsequent
disrmissal from employment,
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17. RETIREMENT

¥ou will retire in the normal course [ram the sorvices af the Company on attaining the age of
retiroment. The actual date of retirement shall be the last working day of the calendar manth in
which yaur 58" birthday falis,

13. TERMINATION OF SERVICES

subject to local lews, this contract may be immediately terminated by ihe Campany without
assigning any scason during the probation. Howewer, you shall be required to prowide a prior
written notice of 1 tone) manth, should you wish to terminate your services duning the probation
peoriod,

In the event of your gross misconduct, breach of terms of your emplayment, embozzlemenl,
misapproptiation, insolvency, canviction far crimingl offense or commission af o breach of the
terms of this affer k=tter in any manner, ihe Company is entitled to terminate your employment
with immediate cffect without any prior notics.

On completion of the minimum service period as in clause 5 above, you may termirate your
employment with the Company by giving not less than one month (30 days] prior writlen notice
10 the designated officer of the Company or one month gross salary in lieu of natice periad. Al
conditions provided in the indemnily bane cxccuted by yau sball be applicable in the cvent of
your lermination prior to completion of the minimum scrvice period.

Upon completicn of your probation, during the miinimum service penad or at any time
thereafter, the Camparty may terminate yaur employmeni by providing 1 (ONEY month prigr
written niatice, The Company reserves its right Lo relieve you fram such date as it may deem fit
mvon before the expiry of the natice prerad.

Matwithstanding amy ather provision hereaf, on breach of contract, yeer emplayment at any
point of time may be terminated by the Company without natice or payment in licu af notice, in
the event of dissatisfaction in the results of the backgraund imvestigation or if it has reasonable
grounds ta believe Lhat you are guilly of misconducl or neglipence, or have committed any
breach of this agreement, Termination ot your empleyment under this seb-paragraph wipald be
wilthout prejudice to:

[i] The Campary's righl 1o claim the actual damages it has suffered Lhraugh this breach
(i) Any ather relief to which the Company may be entitled under eontract, (3w ar eguily.

n the ovent of termination of your employment, your employment with the Company will cease
and the provisions ab this shall not have any further eflect, Gn termination, Lhe Company shall
not have any further liabdity ta you ather than far remuneration, dllowanees and porguisites that
have accrued prior to the effeclive date of termination of employment. The Campany’s decisian
az 10 the termination of vour services ar employment shall be final and legally binding on you.

18. RESTRICTIONS

you will nat during your empkovmenl wilh the Company, and in the evenl of terminatian of your
employment for a periad of one (1] year following the date of termination, do or pormit any of
the Endowing withou! prior consent af the Campany:

Pagec S ol 6

& 85, 3rd Street, Kamdar Nagar, Mungambakkam, Chennai - 600 034. Phone ; +81 - 44 - 4213 8535/ 4503 6082
£ - mail - allzone@alzonems.com  Website | wawwallZoncms.com
CIN G LUTZ300TNZ00PTCOR7454



/A\LLZJ ONE
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{1 Be concerned with, engaged or intarested in, or adwise or awn ary business, which 15 in
campetition with any business carried an by the Company in India, inzluding without limitation
companies engaged in similar activities as those of the Company as were performed or
developed at any time during yoaur 1enure.

[ii} Salicit custemers of amy person who i or has been a customer of the Company for the purpese of
offering to that porson goods or services similar to or competing with those of the Cempany.

[ Cause or permit any persen directly or indirectly under your control to do any of the acts of
things specified abave; and

i) solicit sny emplaoyess of the Company, which includes the persens cmploved by the Company
after terminatian of your empleymant with the Company, for the purnose of offering to that
porsen an employment of any interesl in any other campany, institution, organization or any
brusiness whether owned by yau or nol.

[v] Breach of any of the above conditions shali ontitle the Compamy te injunctive relief to enforce the
restrielions given,

20, INDERNITY

¥ou will fully and effectively indemnify the Company ageinst alt losses, damages and expocnses
ingcurred duc ta any breach of the torms of this oter letter, ar any fraud, misconduct or negligence
an yaur part in Lhe course of your employment with the Company.

Wi welcome yau to the greanization and sincerely hope that your peried of service will be long,
pleasant and of mutual bonefit,
21. GOVERNING LAW

This agreement shall be governpd and interpreted by and conslrued in accordance with the
substartive law of India and the courts in Tarril Madu shall have cxclusive jurisdiction.

Sgmitll g

For Allzong Managamery Sahitions
%2:.1_ .":f-"..{'_-- J =

Authorized Yenatory

ACCEPTAMCE

If the terms and conditions of appaintment ensmerated in this letter of appaintment, ingluding its annexure
are acceptable to you, please confirm your acceplance by signing on the duplicate copy af this letter amd
return it to tho compary.

| agree ta accept cmployment on the above-menlioned terms and conditions

Signature f@H 34

Name: TORANE LEKSHMT EREERDENN  Dates o t E%\QL
Encl: Annexute - Compensation Structure
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Annexure 10 offer letter dated 21-February-2022

Name I Dhanalaksluni Rajendran
Department Mudicul Billing
Designadon Traince Process Associate

Neseription Froposal
Pay & Allowanoes Per Month Per Annum
Basic Salary i A3RA.00 3241600
Huense Bent Allowance 187201 23403000
Conveyance 458,00 616000
Allowance 108200 L3 Lepd 00
Gross Salary TR00.00 300000
Statutory Deduction - Employee PF 1100
Statutory [reduction - Emploves ESI 39,01
Net Fay 03000
Statutory Rendfils - Employer PE Conteibulzon 7201 V504,00
Statutory Benacfits - Cmployer EST Contributon 253,00 RITAIN L
CTC £345.00 106140.00
Other Bencfits {(Variable)
Speviad Doty Alloweanes § 13 times Cirossay = Mo, ol days) A por Policy A per Molicy
Relomal neenlive Ak per Policy
Food Allewance applicable Bne Transition Acoer Policy

{Hlter Benefits and Tndicative paymenis are subject be you being active/present on the company rolls at the appropriate
dates. It canpot be made retrospeclive o1 accrocd

{I} PF contribation as per the prevailing statuony norms; as applicable 1o vou,
(2} ES1 ax per the prevailing stalutory norms on gross salary received by the individual which includes all allowanees.

(3} Special Duty Allpwanes - Pavable for working on s Sunday at 1.5 times of Gross Salary = Noo ol Days worked tor that
particular month,

{4} Refereal Tneentive Payvmeni - Ax per Policy.

(%) Food Allpwancee for Transition - As per the detailed poliey applicabie,

(63 Night Dty Allowance - As per Policy (Per Day * Wo. of Days warked in Might Doty Tor thal particular month).
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