LLZ ONE

Management Solutions Pvi. Lid.

Ms. A, Keerthika, " 28" February 2022
Mo. 346, Venugopal Street, Sri Lakshmi Magar,
Madhuravoyal, Eariiarai, Chennai - 600095,

Dezr Keerthika, Sub: Offer Letter

Allzone Management Solutions is plessed w oifer you employment as Trainee Process Associate with
effect from 2122022,

I, COMMEMNCEMENT OF EMPLOYMENT

You will be ermployed in the Department of Medical Billing.

Your jub description and general responsibilties will be intimated to yau upon joining,

vou weould be reporting to the Ms. B, Fathima {Serior Trainer)

By confirming the offer contained in this letler, you represent and wdrrant that voe are froc 5o
enter into an egreement of employmerd and the conditions of your employment dre nol in
conflict with the provisions of any other contract or agreement to which you are 3 party.

oL ba —
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The tenms and conditions of your oppoiniment are os follows:

2. SALARY

21 Your Cost to the Company [(CTC) will be Rs.1L06,140/- per annum. Your Gross Salary will be
A 90,600/ por annum, which is inclusive ol basic salary, allawancos. The Dreak up owi!l be
provided ta you as per the company's policy. The details of which are as per the detailed
annexure attached. ¥ou will be governed at all @imes by the pelicies, procedures and rulgs of the
Company relaied to Lhe salary, allowance, benefits and pre-reguistles which are specified in this
dppainiment letter. Further, the Campany may modify or change such allowanees, benefits and
pre-teguisiles frem bime Lo time incaceerdance with ils policiss.

2.2 Salary reviews will be notified ta yau in writing.

2.2 Tee Company will be cntitled, at any time during your employment, ar in any ovent an
termination, howsoever arising, to deduct from your remuretation any monies due from yvou to
the Company, including but net imited to, salary, loons or advances, and #ny excess holiday pay.

2.4 Obkgatton of Tax: With the exception of the obligation Lo with hobd tax at source the company
gssumes no responsibility far vaue persenal tax affairs. It shall be yvour responsibility to file tax
returns with the respective authorities as per the Indian Income Tax Law.

25 Your Salary and gther componsation dotails must be kept confidential at all times.

3. FROBATION

it You witl initiafly be an probation for 3 period of B [SIX} months from the actoal date of your
imining the Company and will continua to be sa unless and until you are expressly confiemed (in
writing) in Lthe regular service of the Company,

k fivl During 1he probationacy period your services arc liabfe to be terminated at any time, withaut any
nobice ar commission of assigning of any reusons thereef and at the sole discretion of the
COHTIRANY,
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33 Duting the probationary period your performance will be thoroughly assessed and evaluated by
your superiors and anly on satisfactory completion of your initial or extended probatanary
period you will he confirmed in the regular service of the Campany.

4. LEAVE EENEFITS

4.1 ¥ will be entitled to all leaves as pet 1he comparsy policy.

432 The Company reservos the right to require you 1o undergo a medical examination by a doctor
nominated by the Company at any time curing veur employment where your kealth o absence
record i a cause far concorn.

5  TERMS AND CONDITIONS

In addition to the terms of this affer letter, yvour omployment with the Company will be governad
by the Terms and Condilions of Employment as set out delow. Please review the Terms and
Conditions of Employment carefully, since your scceptance of this offor by the Company would
be deemed acceptance af the Terms and Conditions of Emplayment.

Rules And Repulations

The Company shall be entitled to modify the terms of your empleyment on providing you with
prioe written notice and in accordance wilkh applicable law, You will, in addition to the terms and
conditions of employment specifically stated hergin, ale be governed by the rules, regulations
and such other practices, systems, procedures and policies framed, amended, modified or
pmitted by the Company fram time to time.

Service Conditions

During the period af yvour employmenl with the Compamy, the serice rules and regulations af
the Company and tho amendments hat may ke brought inte force ltem time to time and the
rules poverning business conduct, ethics and secrocy shall govern youl,

rinimum Service Period

You shall serve with the Compary tor a minimum uninterrupted pericd of 12 (TWELVYE) monthy
from the date of jaining and not less than & {S1X] months from the dite of confirmation in the
services of the Company whichever is later.

g. [INITIAL PLACE OF POSTING
Your inilial place of pasting will ke in Chennai.
T. JOB ASSIGMMENTS

vou may during the course of your employment be given any assignment ansing out of the
Campany’s businoss that the Campany, in its subjective judgmenl, feels is suited to your
backpround, qualifications ar experience.

5. TRANSFER

The: Campany, may in its business intecest, fransfer you Lo any of its offices in India or abroad on
such terms and conditians a3 are applicabla to sweh transfers as per Company rules,
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9. VERIFICATIONS AND BACK GROUND INVESTIGATION

Your appointment s subject oo satisfactary werification of ywour character, antocedents,
1ostimenials and references, The appeointment is #lso based on the details provided by you in
yaur resume and intarmation pravided by vou during various discussions with wou. If at any time,
any information or detall given by you is found incorrect or false; your services will be Nable for
termmation withaul ary motice, salary in fico of notice or compeonsatian. Mo charge sheet or
disciplinary action will be necessary, Your appoiniment is also subject to your being found
medically fit and continuing to remain fit thereafter as certified by a Company appreved doctar.
You represent that you have never boen convicted of, been charged with or are an trizl for any
crime ar ather transgressian whatsaever in India ar abrasd. You will be subjeoct 1o checking
[“Checkings®] \kal may be conducled cither bedore or atter the date at which full-Time
employment commenoos.

Checking will include: [iv Backeround checks {including checking all facts submittod to the
Company, including, but oot limited to your curriculum vitae or application.); (i} Reference
Checks; (i6) Med cal Examinaglion(s) as determined 1o be relevant by the Company.

Eithor {i] Rofusal to be subject to Checkings or (i} Results that are derived from Checkings which
arg in conflict with material given by you to the Company will be considered grounds for
wilhdrawal of the offer extended to you and may be acted oo st any time before ar after your
cpmmengement date with the Company.

MNeote: At the Lime of joining please produce the Tollewing dacuments.
Proof of Date af Birth,
Proof of Education Qualificatior,
Reliving Lettoer from previous Fmployer
Aadhaar Card and PAN Card
Copy of last drawn salary sEpfBank Statement & 7 Passport size photographs.

10. WHOLE TIME SERYICES

While baing in the whole time services of the Company, you shall not engage or assaciate
vaurself directlyfindirectly or in any cther manner, whatseewer, in any ather past or werk part
time ar pursue any course study withoat the prior permission of the Company. You shall devote
your whole time, attention and skill 1o the best of yaur ability for the business af the Campany.

11. INTELLECTLAL PROPERTY

The rights 1o amy invention, discavery or creation of new system or method related to the
Company's pperaticns and arising out of any work done in the course of your employenent would
automatically vest with Lhe Company, Ir this connection, where required, the Company may
register such intelfectual property in its name (or jointly with ather) kased an the fact of your
invention, discovery or other creative effert. Yeu are specifically made awara that you will not be
made lighle to amy compensation for such acts of yours and that any rewards whick the company
may chaose Lo bestow will not be deemed to confor any rights towards the inventian, discovery
of improvernent in system or method for oyouo AL right, title and interest in and to such
intellectual property shal! helong Lo the Company.
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12. PROCESSING OF PERSCNAL DATA,

You hereby ewpressly consent to collection, processing, use and transmission {within the
Company's group ar thirg party contracts managing data an Lthe Company's behalf) of your
personal data provided to the Company. You may request and obtain acoess to your cwn

Fersanal data, and correct and delete such data. You hereby wave any claims ansing out of
transfer of your personal data and covenant that you shall not institute any claims ar action
apainst the Company and its ctficers in this regard.

13, CONFEIDENTIALITY

You mest always maintain the highest depree of secrecy and keep as confidential the strategy,
names of fellow employees, businegss lines, equipment, products, intelleciual property, records,
decuments and such gther informaticn relating ta the business of the Company which may be
known to you or confided in you by any means and you will use such strategy, names of fellow
employees, business lines, equipment, producks, intellectual property, recards, docurments and
infarmaticn only in a dudy autherized manner in the interesl of the Company. You shall act in due
diligence mol 1o divulge any client informalion or professional secrets of tho Company.
Infringement af this condition will render you lable ta surmemary dismissal and f or prosecution.
You must 0ot at any time after leaving the employment of the Company, for any reason, disclose
gr permit to be disclosed to any person, firm, company o athcr entity any confidential
infarmation of trade secrets relating ta o belonging Lo Lhe Campany or 16 ather companies gnd /
or affiliates of the Company. You must not anywhers, at any time after termination of yaour
services or cmployment with the Company, cither personally ar throwegh  agents, friends or
relatives, directly or indirectly, represent yourself as being connected to or interestod in any way
in the busingss of the Company. In the ovent of breach of any of the conditians menmtionad
abowe, the Company shall be entitled fo injunctive relief and ¢ or specific performance o enforce
the above — menticned conditions. Yoo shall further be bound oy the terms of the non disclosure
agrocmnnt cxceuted by you on the date of your jesning.

ia. COMPANY PROPERTY

You will always maintain in good conditicn Company properly which may be given to you for
cfficial use duning thre: course of your emplayment On the tormination ef your empeloyment, for
whatever reason, yow will be required to return 1o the Company ail property, documents and
papers in your possession or under your control colating to your employment or to clicnts!
business affairs, failing which the cost of the same will b reeoverad fram you by the Company.

15. VALIDITY OF CONTRACT

This cankract 15 walid {ab subject to satisfactorny vorification as cnumorated in tem 9 above, {B)
subject to your aceeplance of 1he offer within the time imit, stipulated and (] subject ta your
joining your duties on or betore the date specified above,

16. CONDUCT AND DISCIFLIME

You gre required ta conduct yourselt protessionally, at all times, In the course of your duty. In the
cvent of a4 misconduct committed by you, which cauzes embarrassment to the Company, tho
Company shall take disciplinary or logal action sgainsl you, whch may resolt in subsegquent
dismissal from employment,
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17. RETIREMENT

You will retite in the narmal course from the services of the Campany an attaining the agz of
retirement, The actual date of retirement shalt be the lass working day of the calendar menth in
which your 58" birthday lls.

18. TERMINATION OF SERVICES

Subject 1o local laws, khis contract may 22 immediaiely Lereninated by the Company without
assigning amy reason during the probation. Howewver, you shatl be required to provide a prior
written notice of 1 (one) month, shoulkd you wish ta terminate your services during the probatian
periad.

In the event af your gross misconduct, breach of terms of your employment, embezzlgment,
misappropriatian, insalvency, conviction for crimiral offense or commission of a breach of the
terms of this offer letter im ary manner, the Campany s cntitled to lerminate youf emplayment
with immediate effect without any prier natice,

On compielion of the minimun service period g in ¢lawse & above, you may terrinate your
cmployment with the Compary by giving not less than one month (30 days} priar writtcn notice
to the designated afficer of the Company or one month grass salary in lieu of notice period. All
ennditions provided in the indemnity bord executed by you shall be applicable in the event of
your lermination prior to completion of e minimum service oeriod.

Upcn completion aof your probation, during the minimum service pericd ar at any time
thoreafter, the Company may terminate your employment by providieg 1 {OME) month priar
written notice. The Company reserves its Fight to relieve yau lram such date as it may deem fit
cven before the enpiry of the notice period.

Maotwithstanding any other provision hereof, on breach of contract, your employment at any
point of time may be terminated by the Company witheut natice or payment in Tiew of notice, in
the event of dissatisfaction in tho results of the backpround invesbigation or if it has reasenable
grounds to belicve that you sre guilty of misconduct or negligence, or have committed any
breach of this agreement. Termination af your employment ynder this sub paragraph wouid be
withgut prejudice to:

{1 The Company s right to claim 1he actual damages it has suffered through this breach
{ii] Any other relicf to which the Company may be entitled ursder contract, law or equity.

In the eyent of termination of vour employment, yvour employment with the Company will cease
and the provisions of this shall not have any lurther effrct. On terminglian, the Company shall
mat have amy further liability to you ather than for remuneration, aowances and perquisites that
have accrued price to the effective date of termination of employment. The Compary’s decision
as to the termination of your services ar employment shalt be final and legally binding on oL,

1%. RESTRICTIONS

Yau will not during your employment with the Company, 2nd in the event of terminaticn of your
employment fur a pericd of ane {1} year {ollowing the date of termination, do or permil any of
the following without prior consent of the Company:

Fage 3 af' 6

# 85 3rd Street, Kamdar Nagar, Nungambakkam, Chennai - 600 034, Phone © +91 - 44 - 4213 8535 /.4503 6062
E - mail . allzonegdalzonems.com  Website oy Al Zonemes. Sorm
CIN - UF2300TH2G0APTCOG7434



/\LLZ ONE

Management Solutions Pwvt. Lid.

i Be concerned with, engapsd or interected in, or advisc or awn any business, which is in
competition with any business carried on by the Company in India, including withaut lirnitatian
tompanics engaged in similar activities as those of the Company as were perlormed ar
developed at amy time during your tenure,

(e solicit cusromers of any porson who s ar has been a customer of the Company for the purpose of
offering Lo that person goads or services similar to ar tampeting with those of the Company,

{iii) Cause or permit any persan directly or indirectly under vour control ta de any of the acts of
thinps specified abave: and

Liv} solicit any employees of the Company, which inefudes the porsans emploved by the Company

after lermination of your erployment with the Company, far the purpose of offering 1o that
person an emplayment af any interest in any ather company, nstitution, arganization or any
Business whether owned by vou or not.

[w Breach of any of the above conditions skall entitle the Camparty te injunctive relicf to enforce the
restrictions giver.

20. INDEMINITY

You will fully and effectivedy indemmily thr Campany against all lasses, damrges and expenses
tncurred due to any breach of the Lerms of this offer letter, or any fraud, miscondeuret or negligance
on your part in the course of your employment with the Camgpany.

We weltome yvou to the oraamzatian and sincerely hape Lhit your perfad of service will be fbong,
pleasant and of mutual bonefit,
21. GOVERMING Law

This agreement shall be governed and fnterpreted by and construed in accordance with the
substantive [aw of India and the courts in Tamil Nadu shall have exclusive jurisdiction,

For A||20;33H33Ement S-'D; fans P
e

Authorized pignatory

ACCEFTANCE
If the terms and conditions of appotntment enumerated in this lattor of appointment, including its amnexuara
are acceptable to you, please confirm your acceptance by signing on the duplicate copy of this lotter and

et it to the company.

| agree to accept cmployrent an the above-mentioned terms and conditions

signature ) - Kb BF ke

Name: ﬂﬂ&ﬁ.‘rﬁfkﬁ& Cate; 5'2.‘1 an
Enci: Annexure - Compensation Structure
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Annexare 1o offer letter dated 21~Fehru3r}=—2ﬂ22

Name ! A Keerthikn
Department ' Medical Billing
Dresignarion Traines Process Asspciate ]

Dezeriprion Propmsal
Pay & Allowances Fer Munih Per Anamn
Basic Salavy 436800 311600
Hunse Rent ATlowange T872.00 2244 .00
Convevance 40680010 16,00
Allowance OS2 i 310400
Cross Bakary THUD. 00 S3500.01
Stalutory Deduction - Employee PF 711.00
Statutory Deduclion - Employvee 5] 5900
MNet Pay 0300
Statotory Genclits - Employer I Coatribution Al 4504.08
;i_tatutnr:,- Benefits - Employer ESI Contribution 25300 036,00
CTC B5435.00 106 146.00
Oiker Benefils (¥ariable)
Special Duly Allowanee (1.5 times Ciross/ 3y * Mo, of days) Asper Poliow Aooper Poligy
Referrul ircentive A per Poligy
Food Allowsnes spplicable for Transition AL T Palicy

Other Benefits and Indicative Paynrents are subfect 1o you being aetive/present on the company colls at the appropriate
dates. It cannnt be made reIrespictive or aceroed

(1) PF contribastion ag per the prevaifing Statutory norms; as applicable to You,
(1) ESI a3 per the prevailing statutory norms o gross salary received by the individug which includes afl alowanees.

(3] Special Bty Allowsnee - Fayable for working on 3 Sunday ar 1.3 imes of (ross Balary * No, of Days worked for that
prarticular monih.

(4) Refermai ncontive Favimenl - As per Fualicy.

(3} o Aliswance for Treansition - As per e detailed policy aplicable.

(o) Nighr Dhary Allowance - As per Policy (Per Dy * No. of Bavs worked in Night Duty for that particgiar muth}.

For Allzone Manage Pyt Ltd

2

Authnrizg Signatory
A Ve IR M4
N 2n
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