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Mr. G. Anand, 17" July 2013
No. 1440, Elango Street,
Dharapadaveduo, Katpadi, Vellore - 632007

Dear Anand.

Sub: Offer Letter
Allzone Mamagement Solotions is pleased o offer you emplovinent as Trainee Process Associate wilh
eltect Irom 150772015,

1. COMMENCEMENT OF EMPLOYMENT

1 Yo will be emploved in the Department of Medical Billing,

1:2 Your job description and general respensibilities wiil be intimated 10 vou upon joining.
I3 Y ou would be reporting o the Project Manager,

The termes and comditions ;!,I""l.'uﬂr :.rp;mi.r.lr.r.l.-fn.' are iy feelfows:
2. SALARY

21 Your Cost o the Company (CTC) will be Rs.6%.552/- per annum. Your Gross Salary will be
Rs.600,504/- per annum, which is inclusive of basic salary, allowances, The break up will be
provided 1o you as per the company’s policy. The details of which are as per the detailed annexure
atached, You will be governed at all times by the policies, procedures and rules of the Company
related to the salary, allowance, benefits and pre-requisites which are specified m this appointment
letter. Further, the Company may modily or change such allowances, benefits and pre-requisiies
from time Lo time in accordance with s policies,

FE Sulery reviews will be notifizd 1o vou in wiiting.

23 The Company will be entitled. @ any time dwring your empleyment, or in anv cvent on
Lermymation, howsoeyer arising, to deduat from your reinuneration ans momes due from vou 4o the
Company, incinding but not limited o, salary, [oans or advences, and any excess holiday pay.

24 Obligation of Tax- With the exception of the ablrgation to with hold tax al source the company
assumes no responsibility Tor your personal tax affairs, 1 shall be your responsibility o file lax
returns with the respective authorities as per the Indian Tncome Tax Law,

25 You're Salary and other compensation details must be kept conlidential at all times,

3 PROBATION

AN You will initially be on probation for a period of six months from the actual date of your joining
the Company and will continuc 1o be so unless and umil you are expressly confinmed (in writing}
in the repular service of the Company,

3.2 During the probationary period your services are liable to be terminated at any time, without any
notice or commission or assigning of any reasons thereol and w0 the sole diseretion of the
Comnany,

= Praring the prabationary perid vour performance wiit be tharoughly assessed and evaluated by
phdt superiors and cndy on satistciony somplction of vour initial or estended probationany perind
ot wili be contirrmed in the reaualar seevice of the Company.

4. LEAYF BENEFITS

4.1 Yoo will e entded tooall feaves a5 per the company policy,

4.2 The Company reserves the right to require you 1o undergo a medical examination by i doctor

nominated by the Company at any time during vour employment where yvour health or shsence
record 15 a cause for concern,

| o3
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5. TERMS AND CONIDITIONS

[n addition to the terms of this offer letter. your employment with the Company will be governed
by the Terms and Conditions of Employment as set out below, Please review the Terms and
Coenditions of J';I1TIF:I|{EI}'I1'EUJI[ 1.1:1-l_'|1|.|.||_\-'. s VOUT ACCOPLILnCG of this offer |.'r_\- e Conmprany ol
be deemed aceeprance of the Terms and Conditions of Employment,

Rules And Regulations

he Company shall be entitled 1o modify the terms of your employment on previding vou with
prior writlen notice and in accordance with applicable law. You will, in addition to the lerms and
conditions ol employment specilically stated Werein, alsa be governed by the rules. resilations and
such ether practices, systems, procedures and policies framed, amended. modificd or amided by
the Company [Tom tme to dme.

Service Conditions

During the period of your employment with the Company, the service rules and regulations of the
Company and the amendments that may be brought inte force from time 1o time and the miles
governing business conduct, ethics and secrecy shall govern you,

Minimum Service Period

You shall serve with the Company [or a minimum uninterrupted period of 12 (Twelve) months
lrom the date of joining and not less than 6 months from the date of confirmation in the services of
the Company whichever is later.

. INITIAL PLACE OF POSTING

Your initial place of posting will be in Vellore.

E JOB ASSIGNMENTS
You may during the course of your emplovmert be giver any assignicnt aiising aut-of the
Company's bosiness thitthe Company, 1 its sehjective judgment, feels is suited to voar
background. gualifications or experience.

8. TRANSFER
The Company, may in its business interest, transfer vou 1o any of its ofTices in [ndia or abroad on
such terms and conditions as arc applicable 1o such transfers as per Company rules.

. VERIFICATIONS AND BACK GROUND INVESTIGATION

Your appointment s subject 1o satisfactory verification of wour character, antecedents,
testimonials and references. The appointment is also based on the details provided by vou in vour
resume and information provided by you during various discussions with you. I'at any time, any
information or detail given by vou 15 lound incorrect or [alse: vour services will be liakle [or
lermination withoul any notice, salary i ireu of nolice or compersation. No charge shest or
dizeiplinary action will be necessary. Your appointment is also subject to vour beng found
medically fit ang continuing to vemain fic theveafler as certificd by a Company approved doctor
You represcnt that you have never boen convicted of. been charged with or are on triel for any
crime ot ather t-ansgression whatsoever in India or abroad. Yoo will be subjcol 16 checkinas
{“Checkirgs™) that may be conducted erther before o aiter the date st which fal fime employmen

LLONMCNCCE,
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Checking will include: (1) Background checks (including checking all Tacts submitted to the
Company, incloding, but not limited o your curriculum vitae or application. ) (i) Relerence
Checks: (iii) Medical Examinationis) as determined 1o be relevant by the Company.

Either (i) Refusal 1o be subject to Checkings or (i) Results that are derived lrom Checkings which
arc in conflict with material given by you to the Company will be considered grounds for
withdrawal of the offer extended to vou and may be acted on at any time helore or aller vour
commencement date with the Company.

Nater Al the time ol joining pleass produce the foflowing docvments,
Proof of Date of Birh,
Froofl of Education Qualification
Reliving Letter from previous Employer
Copy of last drawn salary slip & 7 Passport sive photographs,

ifh WHOLE TIME SERVICES

While being in the whole time services of the Company, vou shall not engage or associate voureelf
directly/indirectly or in any other manner. whalsoever, in any other post or work parl time or
pursue any course study withoul the prior permission of the Company. You shall devote vour
whole time, attention and skill to the best of your ability for the business of the Company,

1. INTELLECTUAL PROPERTY

The rights o any invention. discovery or ereation of new system or method related 1o the
Company’s operalions and arising out of any work done in the course of your emploviment would
automatically vest with the Company. In this connection. where required. the Company may
chitain patent I'i_g"'_!'i[ in its name [Lll‘_iﬂir1l|_‘.' willh other) based on the Fact u|1_1:-'|;:|1|r 1y o, L{_ig,_';:,\.m'}-
or othier ereative effort, You are specifically made aware that vou will not be snade hable to any
compensaticn i such acls of yours and that any rewards which the company may choose Lo
bestow will not be deemed to confer any rights towards the invention, discovery or improvamrent
i system or miethod for vou, Adl such copyright works shali belong o the Company,

3. CONFIDENTIALITY

You must always maintain the highest degree of secreey and keep as confidential the stratezy.
names of fellow employees, business lines, equipment. products, intellectual property. records.
documents and such other information relating to the business of the Company which may be
koown 1o you or conlided in you by any means and you will use such strafegy, names ol Tellow
employees, business lines, equipment, products, intellectual properly, records, documents and
information only in a duly authorized manner in the interest of the Company, You shail act in due
diligence not to divalge any client information or professional secrets of the Company.
Infringement of this condition will render you liable 1o summary dismissal and / or prosecution,
You must not al any time after leaving the employment of the Company, for any reason. disclose
or permit to be disclosed to any person. fiem, company or other entity any confidential information
or trade seerets relating to er belonging to the Company or to other companics and / or aflilines of
the Cosnpany. You must aet anywhers, at sny time aller terminetion of your seryvices or
emplesment with the Company, cither personally or through agents, friends or relatives. directly
ar indirgetly.represent yourself es being connected (o or interested in any way in the business of
the Campany. in theevent of breach of any o) the conditions mentioned above, the Commany shall
be entitled 10 injunctive reliel and / or speetfic performance to enforce the above  memioned

condizions.
Jofs
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COMPANY PROPERTY

You will always maintain in good condition Company property which may be given 1o you for
official use during the course of your employment On the termination of your employvment, for
whatever reason, you will be required to return o the Company all propery, documents and
papers in your possession or under vour control relating 1o vour employment or to clients” business
affairs, failing which the cost of the same will be recovered from vou by the Company.

VALIDITY OF CONTRACT

This contract is valid (a) subject to satistactory verilication a= cnumerated in ilem-2 above, (b
subject to your acceptance ol the offer within the time limil, stipulated and (o) sulyject 10 vour

foming vour dutics on or belore ihe date specified abave,

CONDUCTT AND DISCIPLINE

You are requited o conducl yoursell professionaily. o1 ali times, in the course of vour duty In the
event ol o misconduct committed by vou, which causes embarrassmem 1o the Company, the
Company shall take disciplinary or legal action against vou, which may result in subsequent
dismissal from employment.

RETIREMENT

You will retite in the normal course from the services of the Company on altaining the age of
retirement, The actual date of retirement shall be the last working day of the calendar month in
which vour 38" hirthday falls.

TERMINATION OF SERVICES

Subject w local Laws, this contract may be terminated by eithes party, ot any point of tme during
probation and with one month’s notice or one manth’s salary in licu of notice after the completion
of probation peviod. However in the cvent of gross misconduct of commission of a serioas breach
by you the Company 15 entitled io terininate vour emplovment with immediate effeet withow g
prior notice. On confirmation, your appointment with the Company s lable 10 be terminated by
the Company giving you not less than ene-month (301 days wrilten aotice. or by payment of one
month's basic satary in liew of such notice. On complztion of the minimues secvice period as
clause 5 above, you may terminate your employment with the Company by giving net less than
one month’s prior written notice 1o the desigrated officer of the Company and by providing the
Company a written declaration in the format annexed 1o ithis ofTer lette

Notwithstanding any other provision hereof, on breach of contract, vour employment at any poin
of time may be terminated by the Company without notice or payment in licu of notice, in the
event of dissatisfaction in the results of the backpround investigation or il” it has reasonahble
grounds to believe that you are guilty of misconduct or negligence, or have committed any breach
of this agreement, Termination of your employment under this sub-paragraph would be without
prejudice 1o

(i) The Company's right to claim the actual damages it has sufTered through this breach
(i) Ay othey reliel to which the Comine
I tivg ever: of wermination of vour el

ay mav be entitled under contract, law or equity.
; 4 JLiiy

avmment, yous emeleyment widh the Company wiil cease

anditie provisions ol this skell nep bave any feviier 2oreet On termsination, the Ciampany shall not
have any Bethea Bability 1o yow orher thag for remuncration, allowances and perauisites that have
accruee prior e the elfective dale ol teamination of emplmyment. The Company's decision s 10

hall b Dinal and legally binding v vou

Ehe termathon 0f your services or emnplovimen

4 af s
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15, RESTRICTIONS

You will not during your employmemt with the Company, and in the event of termination of your
employment for a period of one (1) year Tollowing the date of termination, do or permit any of the
fellowing without prior consent of the Company:

(i} Be concemed with, cngaged or interested in, or advise or own any business, which is in
competition with any business carried on by the Company in India, including without limitation
companies engaged in similar activities as those of the Company as were performed or developed
at any time during vour tenure,

G} Solicit customers of any person who is or has been a customer of the Company [or the purpose of
offering to that person goods or services similar to or competing with those of the Compauny
i) Cause or permil any person directly or indirectly under vour control to do any ol the acts of things

specified above; and

tiv) Solicit any cmiployees of the Company. which includes the persons emploved by the Company
after terminaiion of vour emplovment sith the Company, for the purpose ol ofTering to thal person
an emplopment of any inlerest inany ciier company, insatution, organization or any business
whether cowned by you or rot,

(v} Breach of any of the above conditons shali entitle the Company to injunetive relicl to enforee the
restrictions given,

19, INDEMNITY

You will fully and effectively indemnify the Company against all losses, damages and expenses
incurred due 1o any breach of the terms of this offer letter, or any fraud, misconduet or nealigence on
vour part in the course of your employment with the Company.

We welcome you to the erganization and sincerely hope that your period of service will be long,
pleasant and of mutual benefin

For Allzone Management Solutions Py, Lid

)

Acothopfecd Siznatory

VOOEPTANCE

1l terms and conditions ol appeintment enumerated n this letter of appointment, inciudig 1s annexure
are aceeptable fo vou. please confirm your aceeptance by signing on the duplicale copy ol this leiter and
reiurn it to the company

[ agree to accept emplovment on the above-mentioned terms and conditions

Sisnature C‘r-f" MV\_J
Name; G‘f» A-N ﬁND Date: p) [ "7 FF_Y‘H

Encl: Annexure

Spf S
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Annexure to offer letter dated 15-July-2015

Name : G. Anand
Department Medical Billing
T}ésigﬁntinn Trainee Process Associate

Description Proposal
Pay & Allowances _PerMonth | per Awwm |
Basic Salary 025,00 | 3630000
House Rent Allowance - 126000 | 1512000 |
Conveyance ) 303.00 363600
Allowance 454,00 5448.00
Gross Salary el 5042 .00 &0504, 00
Statutory Deduction - Employee PF | 454.00
Statutory Deduction - Employee ESI 88.00 - )
Net Pay 450000 |
Statutory Benefits - Employer PF Contribution '515.00 5180_00
Statutory Benefits - Employer ESL Contribution 239.00 ~ 2BAB.00
CTe B 5796.00 69552.00
Other Benefits (Variable) ]
Attendance Incentive (Quarterly) 1000 4000
Attendance Incenfive (Yeariy) As per Policy i 6000
Spectal Duty Allowance [1.5 times Gross/Day ™ Mo Of deys) | Az per Palicy | As per Policy
Referral Incentive (As Per Palicy) ! 3000.00 |

Other Benefits and Indicarive payments are subject fo you being active/present on the company rolis at the
appropriate dates. It cannot be made retrospective or accrued

(1) PF is contributed at 12% of monthly gross compensotion (excluding the HRA), Rs. 1800 as minimum applicable
for basic above Rs.15000/- and exactly et 12% for below Rs. 15000/-

{2) ESI as applicable at the prevailing govt, declared percentage on all gross salary received by the individual which
includes all allowances.

(3) Attendance Incentive Payment - every 3 months - Rs, 1000/- payable,

(4) Attendance Incentive Payment - Yearly - Rs. 6000/~ payable (calculation peried - Jan/Dec {or) DOJ to 1 year
completion).

(5) Special Duty Allowance - Payable for working on Sunday at 1.5 times of Gross Salary ¥ Mo, of Days worked for
that particular morth,

&} Night Duty Aliowance - Rs.50/- (Per Day * Mo, of Days worked in Migh* Duty for that purticular month}),
g T ¥ 9 Hi F ;

{7) Referral Incentive Payment - Rs 3000/- As per Policy.

For Alleone Manasement Solutions Py Lid

Gt ﬂ“ﬂﬂp

2 [« 15—.

Authorized Signatory
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