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Ms. E. Vijavalakshmi, 10* September 2020
Moo C/126, Navaneethaamman Kovil Street,
Fort Rownd, Vellore Town, Vellore - 632001.

Dear Vijayaslakshmi,
Sub: Offer Letter
Allzone Management Solutions s pleased o offer you employment 25 Trainee Coder with effect from

2.

L. COMMENCEMENT OF EMFLOYMENT

1.1 Wou will be cmployed in the Depariment of Medical Coding.

12 Your job description and general resporsibilities will be intimated to you upon joining,
1.3 You would be neportimg 1o the Manager,

The terms and conditions af pour appoimtment are ax follmes:
2 SALARY

2.1 Your Cost to the Company (CTC) will be Bs 91,1760/ per anmume. Your (iross Salary will be
Rs 80,400 per annum, which & mclwsive of basic salary, allowsnees. The break up will be
provided to you as per the company s policy. The details of which are as per the detailed annesure
attached. You will be govemned at all times by the policies. procedures and rules of the Company
related to the salary, allowance, benefits and pre-requisites which are specified in this appointment
letier. Further, the Company may modify or change such allowances, benefits and pre-requisites
from time o time in sccordance with its policies.

I
ja

Salary reviews will be nedified o vou in writing,

23 The Company will be entithed, at any time during your employment, of in my evenl on
termination, howsoever arising, 1o deduct from your remuneration any monies due from you to the
Company, incliding but not limited to, salary, loans or advances, and any excess holiday pay.

24 Obligation of Tax: With the exception of the obligation 1o with hold wx o1 source the company
sssumes no responsibility for your personal ti affairs. It shall be your responsibility to file tax
returies with the nespective muthoritics as per the Indian Income Tax Law,

=3 You're Sulary and other compensation details must be kept confidential at all times.
i PROBATION

3.1 You will initially be on probation for a period of six months from the actual dte of your joining
the Company and will contive @0 be so unless and until you are expressly confismed (in wriling)
in the regular service of the Company.

During the probationary period your services are liable 1o be terminated af any time, without any
notice or commission or assigning of any rensons thereol and at the sole discretion of the
Lompany,

33 Durimg, the probationary period your performance will be thoroughly assesed and evaloated by
vour superiors and ooly on salisfactory completion of your initial or extended probationary period
you will be confirmed in the regular service of the Company.

4 LEAVE BENEFTTS

4.1 YWou will ke entitled woall leaves as per the company policy.

4.2 The Company reserves the right to require you 1o undergo o medical examination by a doctor
nowmimided by the Company i any time during your employment where your health or absence
reeord 1% 4 cause for conoer.
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5. TERMS AND CONDITIONS

In addition 1o the terms of this offer letter, your employment with the Company will be governed
by the Tenms and Conditons of Employment as st oul bedow. Please review the Terms and
Conditions of Employment carcfully, since your acceptance of this offer by the Company would
be decmod acooptance of the Terms and Conditions of Employment.

Rules And Regulations

The Company shall be entitled to modify the terms of your employment on providing vou with
prior writlen police and m scoordance with applicable law. You will, m addition 1o the terms asd
conditions of employment specifically stated hensin, also be governed by the rules, regulations and
such other practices, systems, procedures and policics framed, amended, modified or omitted by
the Company from time to tome

Service Conditiens

During the pericd of your employment with the Company, the service rules and repulsions of the
Company and the smendments that may be brought into force from time to time aod the mules
governing business conduwct, ethics and secrecy shall goviern you.

Minimum Service Period

You shall serve with the Company for a minimom uninterrupted peniod of 12 (Twelve) months
from the date of joining and oot less than & months from the date of confirmation in the services of
the Company whichever is [aier,

i INITIAL FLACE OF POASTING
Your mitial place of posting will be in Villone.

7. JOB ASSIGMNMENTS

You may durng the course of your emplovment be given any assignment arising out of the
Company’s business that the Company, in its subjective judgment, feds is smited 80 vour
hackground, qualifications or cxperience.

5 TRANSFER

The Company, may in its business mterest, transler you to any of its offices in India or sbrond on
such terms and conditions as are applicable to such tromsfers os per Company rules.

- VERIFICATIONS AND BACK GROUND INVESTIGATION

Your appoindment i5 subject o salisfactory verifiention of your character, anbecedents,
testimonials and references. The appointment i also hesed on the details provided by vou in your
resume and information provided by you during various discussions with you. I a1 amy time, any
informetion or detail piven by you is found incorrect or Galse; your services will be liable for
termimation withoul any notice, salary in liew of notice or compensation. No charge sheet or
disciplinary sction will be necessary. Your appoiniment is aleo subject fo your beimg found
medically fit and continuing 1o remain fit thereafter as certified by 2 Company approved doctor.
You represent that you have never been convicted of, been charged with or are on trial for any
crme or other trmsgresdon whatsoever in India or abroad. You will be subject 10 checkings
(*Chockings™) that may be conducted ether befiore or after the date at which full-time employment

TR TS
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Checking will include: (i) Background checks (including checking all facts submined w the
Company, mcluding, but not limited to your curriculum vitae or application.); (i) Reference
Chechos: (i) Medical Examimation(s) 2s determined 1o be relevant by the Company.

Either (i) Refusal o be subject 1o Checkings or (ii) Results that are derived from Checkings which
are in conflict with material given by you 1o the Company will be considersd groumds for
withdrmanl of the offer extended to you and may be acled on at any time before or afler YOIr
comimeneement date with the Compnny.

Nore: Al the time of joining plesse produoce the following docements,
Proof of Date of Birth,
Proof of Education Chaalification,
Helning Letter from previous Employer
Copy of last drawn salary slip & 7 Passport size photogrophs.

0. WHOLE TIME SERVICES

While being in the whole time services of the Company. you shall not engage or wesocinte yourself
directly/indirectly or in any other manner, whatsoever, in any other post or work part time or
pursuc mmy course study withowt the prior permission of the Company. You shall devote vour
whaole time, attention and skill to the best of your ability for the business of the Company.

1. INTELLECTUAL FROPERTY

The rights to any wwvention, discovery or crestion of new system or method related 1o the
Company”s operations and arsing oul of any work done in the course of your conployosent wiald
automatically vest with the Company. In this comnection, where requuired, the Company nay
olain patent fght in s oame (or jomtly with other) based on the fact of your invention, discovery
or other creative offor. You are specifically made sware that you will not be made lizhle 1o any
compensation for such acts of yours and that any newards which the company may choose 10
bestow will ned be deemed o confer any rights towards the mvention, discovery or Improvermnent
in system or method for vou. All such copyright works shall belong to the Company.

I CONFIDENTIALITY

You must always maintain the highest degree of secrecy and keep as confidential the stirtegy,
names of fellow employees, business lines, oquipment, products, intellectual property, records,
documents and such other imformation relating to the business of the Company which may be
known to you or confided in you by nny means and you will use such strategy, names of fellow
employerss, business lines, equipment. products, intellectual property, records, docements and
information only in a duly authonzed mammer in the interest of the Company. You shall nct in due
diligence not to divolge any client information or professional secrets of the Cormpumy.
Infringement of this condition will render you liable 10 swmmary dismissal and / or prosecution.
Wou must ol at any tme afler leaving the employment of the Company, for any resson, disclose
o permit 1o be disclosed (o any person, fmm, company or other entity any confidential information
o Irade secrets relating, (o or belonging to the Company or W other companies and § or affiliates of
the Company. You must ool anywhere, al ony time afier termination of your services or
employment with the Company, cither personally or through agents, friends or relatives, dincctly
or inddirectly, represent yourself 25 being connected to or interested in any way in the bosiness of
the Company. In the event of breach of any of the conditions mentioned above, the Company shall

be entitled 1o injunctive relief and / or speafic pafomance 1o enforee the above — mentiomed
condiiomes.
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13 COMPANY PROPERTY
You will alweays maintain in goed condition Company property which may be given 1o you for
officanl use durimg the coumse of your employment On the termination of your anployment, for
whatever reasen, you will be requined o retum fo the Company all property, documents and
papeTs I your possession of under vour controd relating to your amployment or 0 clhienls” business
affairs, failing which the cost of the same wall be recovered from you by the Company.

14. VALINMTY OF CONTRACT

Thiz contract s valid {a) subject 1o satisfactory verification o= coumerated i o9 above, (b}
subject o your scceplance of the offer withan the trme limit, stipulated and () subject o your
Judning your duties on or before the date specified above.

15 CONDUCT AND MSCIPLINE

o are required to conduct yoursdl proficssionally, ot all e, inothe course of your duty, In the
evenl of a misconduct committed by you, which couses embarrassment 1o the Company, the
Company shall take disciplinary or legal action agamst you, which may result in subsequent
dizmissal from employment.

16 RETIREMENT

Yo wall retire i the nomal course from the sorvices of the Company on allammg the spe of
retirermend. The actual date of retiremnent shall be the last working day of the calendar month m
which vour 58" birthday falls.

17 TERMIMATION OF SERVICES

Subject 1o local laws, this contrasct may be termimaded by either party, at any ]:u:umt of time during
probation. Hovever in the event of gross misconduct or commission of a serions breach by yom,
the Company s entithed 1o tomimate your emphoyment with immediate effect without any prios
motice, Ui completion of the mimimun seriace penod as i clse 5 above, you may terminate
your employment with the Company by giving ool kess than two months (60 days) pror smitten
notice to the designated officer of the Company or tao month’s gross salary in liew of notice and
by prowiding the Company a wrtten declamtion m the format annexed to this offer letier,

Motwathstanding any other presvizon hereof, on bresch of contract, your cmployment sl any point
of time may be terminsted by the Company withowt notice or payment m hen of notice, in the
event of dissatisfaction in the results of the background investigation or if it has neasonshle
grounds 1o believe that you are guilly of misconduct or negligence, or have commitied any beeach
of this agreement. Termination of your employment under this sub-paragraph would be witho
prejudices to:

(i) The Company’s right to claim the sciual damages it has suffered through this breack

(i1} Amy other reliel 1o which the Company may be entitled under contract, law or equity.

In the event of termanation of your employment, your employment with the Company will coase
ansd the provisions of this shall not have any further effect. On termination, the Company shall nod
have any further hability w you other than for remamierntion, allowances and perquisites that have

accrued prior o the effective dote of ermination of employment, The Company™s decision as o
the termination of your services of employment shall be final and legally binding on you.
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18 RESTRICTIONS

Y¥ou will not during, your employment with the Company, and in the event of termination of vour
emnployment for a period of one (1) year following the date of termination, do or permit any of the
following without prior consent of the Company:

(1) Be concerned with, engaged or intercsted i, or advise or own any busincss, which is in
competition with any business carmied on by the Company in India, including withoul Tmitation
companies engaged in similar activities as those of the Company as were performed or developed
at any time durimg your lenure,

(i1} Selicil customers of any person whe is or has been o customer of the Company for the purpose of°
offering to that person goods or senvices similar 1o or competing with those of the Company.

(i) Cause or permit any person directly or indimectly under your control o do any of the acts of things
specilied above; and

(iv) Solicit any employees of the Company, which includes the persons employed by the Company
after termination of your employment with the Company, for the purpose of offering 10 that person
an employment of any interest in any other company, institution, organization or any business
whether owned by you or not.

¥ Breach of any of the above comsditions shall entitle the Company to injunctive reliel 1o enforce the
resiriclons given,

1% INIMEMMNITY

You will fully and effectively indemnify the Company aguinst all losses, domages and expenses
incurred due 1o any breach of the teems of this offer letter, or any fraud, misconduet o negligence on
your part in the course of your employment with the Company.

v,

gome you to the organization and sincerely hope that your period of service will be long,
sant and -::lfml.l.u:] bencht.

If the terms and conditions of appointment enumerated in this letter of appointiment, including its annexure

arc acceptable (o you, plese confirm your acceptance by signing on the duplicate copy of this letter and
retumn it to the company.
I agree o accept employment on the shove-mentioned terme and conditions

Signature E'~u‘.ﬁ,¢M

Name: | AvTTAYPLAKSHMT Date: !l.e89 Joa,;

Encl: Annexuore

50f5
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Annexore to offer letter dated 2-September-2020

Mame L. Vijyalakshmi

Department Medical Coding

| Deesiznatinm Trainee Coder

Deseription FPropaaal
Fav & Allowances FPer Month Per Annom
Basic Salary o 375200 4502400
House Reat Allowance 16418 00 15204, (M)
Cenvevance 402410 452400
Allowance B u38.00 1 1256.00
4 ross Salary ST B30}
[Statmtery Dedoction - Employvee PF &1 100
[Statutary Deduction - Enaployes ESI 50.00 ]
Met Pay = LEL R
tminry Henelits - Enﬁ-ﬁwﬁ{'m L IE U B0,

[Statutory Benefits - Employer ESI Contribation 21500 261600
LT TEIE. BTG
Urther Bemefits (Varinhle)

Special Dury Allowance (1.5 times CGirossThay * Mo, of days) A per Palicy As per Policy
Foliermal Incenbive A per Palicy

{¥iher Benefits and Indicative payments are subject to you being active’present on the company rolls af the
nppropriste dates. [t canmot be made retrospeciive or accroed

{1} PF comiribution a= per the prevailing statutery norms; sx applicable o vou,

(2] E5] as per the prevailing statuiory norms on gross salary received by the individeal which includes all
allowances.

{3} Special Doty Allewance - Payable for working an 2 Seeday at 1.5 times of Gress Salary * Moo of Days worked

Eidald.

i ':'I'Li'- Fole.
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