LLA__ONE

Management Solutions Pvt. Ltd,

Mr. M. Poovarasan, 16™ September 2020
No. 3113, Pudhumanai, Rangasamuthiram Villape,
Arravaram Post, Gudivattam Taluk, ¥Vellore Dhstrict - 632601.

IDear Peovarasan,
Sub: Offer Letber
Allzone Management Solutivns 15 pleased 1o offer you employment 85 Trainee Prooss Associate with
eftect from TEVZ020,
I. COMMENCEMENT OF EMPLOYMENT

1.1 Yo will be employed i the Department of Medical Billing.
1.2 Your job deseription and general responsibilities will be imtimsted 1o you upon joining,
1.3 ¥ou would be reporting (o the Manager.

The terms and conditions of your appoiniment are ax follows:

2, SALARY

2.1 W o Cosd 1o the Company (CTC) wall be Bs 91,176/ per annum. Your Gross Salary will be

B804 per anmum, which 15 inclusive of basic salary, allowsnces, The break up will be

provided to wou as per the company’s policy. The details of which are as per the detazled annexure
attached. ¥ou will be governed mt all imes by the policies, procedures and rules of the Company
related to the salary, allowance, benefils and pre-requisites which are specified o this appointmiend
ledter. Further, the Company may medify or change such allowances, benefits and pre-requasites
from time b tme in accordance with its pobicies.

22 Sulary reviews wall be notifed 10 you in writing,

2.3 The Company will be entitled, sl any time dwring wvour employment, or in oy cvenl on
termimation, owsoever arsing, 1o deduct from your remumeration sny monies due from you o the
Company, including but not hmated o, salary, loans or advances, and any excess holiday pay.

24 Obligntion of T With the exception of the obligation 1o with hold tax at source the company
assumes no responsibility for your personal tax affairs, It shall be your responsibility to file tax
returns with the respective authorities as per the Indian Income Tax Law.

2.5 You're Salary and other compensation details nmast be kept confidential @t all nmes,

3. PROBATION

| You will inatially be on probation for a penod of six months from the actual date of your joining
the Company and will contine to be 20 unless and wetil you are expressly confimmed {in wniting)
in the regular service of the Company.

32 Puring the probationary period your services are lighle to be terminated at any time, without any
notice or commission or assignmg of any nesons thereol and 8t the sole discretion of the
Company.

3.3 During the probationary period your performance will be thoroughly assesed and evaluated by
your superiors and only on satisfactory completion of your initial or extended probationary period
you will be confirmed in the negular service of the Company.

4. LEAVE BENEFITS

4.1 Womn will e entithed 1ol leaves as per the company policy,

4.2 The Company reserves the right to reguire you to undergo a medical cxamiation by a doctor
nominated by the Company at amy time during your employment where your health or absence
record 15 & cause Tor conoern,
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5 TERMS AND COMNDITIONS

In sddition o the terms of this offer letter, your employment with the Company will be governed
by the Terms and Conditions of Employment as set oul below. Please review the Terms and
Conditions of Employment carcfully, since your acceptance of this offer by the Company would
be deemed acceptance of the Terms and Conditions of Employment.

Rules And Repulations

The Company shall be entitled to modify the terms of your employment on providing you with
proe wrillen nolice and n secordance with applicable Taw. You will, in addition to the terms and
conditions of employment specifically stated hersin, also be governed by the rules, regulations amd
such other practices, syslems, procedures and policics framed, amended, modified or omitted by
the Company from time to tose.

Service Conditions

During the peried of your conployment with the Company, the serics rules and regulations of the
Company and the smendments that may be brought into force from time o tme and the ules
poverning, busimess conduct, ethics and secrecy shall povern you.

Minimum Scrvice Period

You shall serve with the Company for a minimum uninterrupted period of 12 (Twelve) months
from the date of joining and not less than & moaths from the date of confirmation in the sevices of
the: Company whichever is later.

[ INITIAL PLACE OF POSTING
Y our initial place of posting will be in Viellore

i JOB ASSICNMENTS

You may during the course of your employment be given any assignment arising ot of the
Company's basiness that the Company, in its subjective judgment, fedls is snled o your
background. qualifications or cxpenence.

K TRANSFER

The Company, may in i business mtenzst, tramsler you to any of its offices in India or abroad on
such terms and conditions a are applicable @0 such tramsfiers as per Company moles,

. VERIFICATIONS AND BACK GROUND INVESTIGATION

Your appointment i subject to sabisfactory wenification of your character, antecedents,
testimonials and references. The appointment 15 alzo based on the details provided by you in your
resuims and mformation provided by you duning various discussions with you. I at any tose, any
mfoemation or detsil given by you is found incosrect or false; your semdces will be lishle for
termination withoul amy notice, salary in lien of notice of compensation. No churge sheet or
discaplinary action will be necessary. Your appoimtment is also subject to vour being founsd
medically fit and continuing to remain G thereafter as certified by 3 Company approved doctor,
You represent that you have never been convicted of, been charged with or are on trial for any
crime: or other trimsgne=sion whalsoever in India or abroad. You will be subject to checkings
(“Checkings") that may be conducted either before or afler the dote ot which full-time employment
COMITENES.

H.0.: # 85, 3rd Street, Kamdar Nagar, Nungambakkam, Chennai - 500 034. Phone : 044 - 42138635 / 4503 5082
B.O.: # 3, First East Main Road, Gandhi Magar East, Vellore - 632 006, Phone : 0416 - 2240333 / 2240332
E - mail ; allzoneg@allzonams.com  Websile © waww.allzonems. com
CIM : UF2300THNZ2005PTCOST434




/NLLJ ONE

'Managcmu'nl Solutions Pyt, Ltd.

Checking will include: (i) Background checks (including checking all facts submitted to the
Compamy, mcluding, but naot limited to your curriculum vitse or application.); (i1} Reference
Checks: (i) Medical Examination{s) us determined 1o be relevant by the Company.

Either (i) Refusal to be subject to Checkings or (i) Resuolts that are derived from Checkings which
are in conflict with material given by you to the Company will be considered grounds for
withdrrwal of the offer extended to you and may be acted on a1 any time before or after your
commencement date with the Conpany.

Note: Al the time of joinimg please produce the following documents,
Proof of Date of Birth,
Prood of Education Cuoalification,
Beliving Letter from previous Employer
Copy of last drawn salary ship & 7 Passsport size photographs,

10 WHOLE TIME SERVICES

While being in the whole time services of the Company, you shall ned engage or gssociate yoursell
directly/indirectly or in any other manner, whatseever, in any other post or work parl lime or
pursue any course sudy without the prior permission of the Company, You shall devete vour
whole time, attention and skill to the best of your abihity for the bsiness of the Company.

11 INTELLECTUAL PROPERTY

The rights to any invention, discovery or crcation of new system or method related to the
Company’s operations and arising out of any work done in the eourse of your employment would
avtomatically west with the Company. In this connection, where required, the Company oray
obtain patent right in its name (or jointly with other) based on the fet of your invention, discovery
or odher crentive effort. You are specifically made aware that you will ned be made lisble 1o any
compensation for such acts of yours and that any rewards which the company may choose 1o
bestow will not be decmed (o confier any rights towards the invention, discovery or impeovement
in system or method for you, All such copyright works shall belong to the Company,

11 CONFIDENTIALITY

You must always muintain the highest degree of scerecy and keep as confidential the simicgy,
names of fellow emplovess, busimess lines, equipment, products, intellectual property, records,
documents and such other information relating 1o the business of the Company which may be
knowm to you or confided in you by any means and vou will use such stmtepy, nomes of fellow
employees, busmess lmes, equipment, products, intellectual property, mecords, documents amd
information only in a duly authorized manner in the mterest of the Company. You shall act in due
diligence not to divelge any client information or professional secrets of the Company.
Infringement of this condition will render you hable 1o summary dismissal and / or prosecution.
You must ned al any time after leaving the employment of the Company, for iy renson, disclose
or permil o be disclosed to any pesson, firm, company or other entity any confidential mformation
or trade secrets relating to or belonging 1o the Company or to other companics and / or affiliates of
the Company. Yoo most not anywhere, at any timee after temmmaiion of your semaces or
employment with the Company, either personally or through agents, friends or relatives, directly
or indirectly, represent yoursell as being connected o or interested many way in the bosiness of
the Company. In the event of breach of any of the conditions mentioned above, the Company shall
be entitled 1o mpunctive reliel snd / or specific performance to enforce the above — mentioned
comditions.
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13 COMPANY PROPERTY
¥ou will always maintain in good condition Company property which may be given to you for
official wse during the course of your employment On the termination of your employment. for
whatever reason, you will be required to retum 1o the Company all property, documents and
paipers in your possession of under your control relating 1o your employment or 1o clicnts” business
affairs, failing which the cost of the same will be recovered from you by the Company.

14 YALIDITY OF CONTRACT

This contrsct is valid (a) subject to smtisfactory verification as enumerited in ilem-9 above, (b)
subject 1o your acceptance of the offer within the time limit, stipulated and (¢) subject to your
Jeining vour duties on or belore the date specified above,

15 CONDUCT AND IMSCIPLINE

¥ou are required lo conduct yourself professionally, at all times, in the course of your duty. In the
event of a misconduct committed by you, which causes embarnecanent 1o the Company, the
Company shall take disciplinary or legal action against you, which may result in subsegquent
chizamissal from employment,

6. RETIREMENT

You will retire in the normal course from the services of the Company on attaining the age of
retiremenl. The actual date of retimanent shall be the last working day of the calendar month in
which your 58 hirthday falls.

17 TERMIMATION OF SERVICES

Subject to local laws, this contract may be terminated by either party, at any point of time during
probation. However in the event of gross misconduct or commission of a seriows breach by you,
the Company i3 enfitled to terminate your employment with immediste effect withow any prior
nedice. On completion of the minimum service period 85 in clause 5 above, you may terminate
your employmient with the Company by giving oot less than one month (30 days) prior written
notice to the designated officer of the Company or one month gross salary in lien of notice and by
providing the Company & written declaratvon in the formatl annexed 1o this offer letier.

Notwithstanding any other provision hereof, on breach of contract, your employment at any point
of time may be terminated by the Company without notice or payment in lien of notice, in the
event of dissatisfuction in the results of the background investigation or if #t has reasonable
grounds to believe that you are guilty of misconduct or negligence, or have commitied any hreach
of this agreement, Termination of your employment under this sub-paragraph would be withowt
projudhes to:

(1) The Company's right to claim the actual damapes 1t has sulfered through this breach

(i1} Any other reliel 10 which the Company may be entitled under contruct, law or eguity.

In the event of wrmination of your employment, your employment with the Company will cease
and the provisions of this shall not have any further effect. On termination, the Company shall not
have any further Lability to you other than for rermunerntion, allewances and perquisites that have
acerued prior o the effective date of temination of employment, The Company™s decision as o
the termination of your services or employment shall be final and legally binding on you.
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Ik RESTRICTIOMNS

You will not duning your employment with the Company, and in the event of termination of your
employment for a period of one (1) year following the date of termination, do or permit any of the
following without pricr consent of the Company:

(i) Be concerned with, cogaged or interssted m, or advise or oan any business, which is in
compelition with amy business carried on by the Company in India, inclsding without limitation
companmes engaged in amilar activities o those of the Company a5 were performed or developed
at any time during your tenure,

(i} Solicil customers of any person whe 15 or has been o customer of the Company for the purpose of
offering to that person goods or services simalar 1o or competing with those of the Company,

(i) Canse or permit any person dircctly o indircctly under your control to do any of the scts of things
spec fved above; and

(iv] Solict any employees of the Company, which mclucles the p::'snns employed by the Company
after termination of your employment with the Company, for the purpose of offering 1o that person
an cmployment of any intercst in any olher company, institulion, organization or any business
whether owned by you or nod.

v) Breach of any of the above conditions shall entitle the Company to injunctive relief to enforee the
reRirClong given.

1% INDEMMITY

You will fully and effectively indemnily the Company against all losses, damages and cxpenses
uncurred due to any breach of the terms of this offer letter, or any e, misconduct or negligence on
wour part in the course of your employment with the Company.

ACCEFTANCE

If the terms and conditions of appointmenst oumerated i this letter of appointment, including its snmexure
are scosplable o you, plesse confirm your aceeptance by signing on the duplicate copy of this lefter and
returm il 1o the company.

[ agree to aceept employment on the above-mentioned terms and conditions

Signature W ;'@_; .r

MName: [~ | ?ﬂmu.ﬂr?ﬂsﬂn} Dhate: J'?-E.;'r-‘._.‘-ﬂ] )'r.:{&;'u

Encl: Annexure
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Anncyure o olfer letler dated 7-September-2020
™M mmie M. Poovarasan
I!.l:purl.ru:ul ___Edi.u:l.'l f!:ilil'ing
Desiznation Traipes Process Assocmte
Descripiion Froposal
[Pay & Allowances Per Maomil Per Anmum
[Basic Salary ' 3752.00 4502400
Ill-mt Rent Allvwanes 160 M 1920600
I[:nnrt]um S02.00 482400 |
Allow anee SRR 1125600
Corass Salary TN SllbH. D
Siatwiory Deduction - Employes FF 411 0
Slatwiory Deduction - Employes ESI 2. My
et Pay SI39.00
|3atutory Benefits - Emplover PF Contribution 6], SRR
|satutory Benefits - Employer FSI Contribution 21500 216,00
CT(C TS M 911760
{Fher Bonclits [Variablo) B
Special Duty Allowance (1.5 times GrosaTiay * Mo, of days) Az pur Polscy Ay per Palicy
Rederral Inceative fus per Palicy

Crther Benefits and Indicative payments are sulyject to you being active/present on the company rolls st the
appropriate dates, It canmot o made retrespeclive or accrued

{1} PF contribution as per the prevailing statwiory nerms; as applicable io you.
(1) EAI s per the prevailing statmtory norms an @ross salary received by the individual which includes 2l

) Spiecial Duty Afloewanos - Favable Ter working on a Sunday at 1.5 times of Gross Salary ® Mo, of Davs warked
For thht particuldy month.
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