ALLJZ ONE

Management Solutions Fvt. Lid.

Mr. G. Wajith, 10* February 2021
Old No. 1/22, New No. 49, Mosque Street,

Yirudampatiu, Katpadi, Yellore - 632006,

Dear Wajith,
Sub: Offer Lottor

Alleonc Management Solutions is pleased to offer you employment as Trainee Process Associate with
cffect from 3722021,

1. COMMENCEMENT OF EMPLOYMENT

1.1 Yo will be exaployed in the Departmient of Medical Billing,
1.2 Your job description and general responsibilities will be intimated to you upon joining.
1.3 You would be reporting 1o the Manager.

The terms and conditions of your appointment are as folloes:
p S SALARY

Z1 ¥our Cost 1o the Company (CTC) will be Re.91,1 76/ per annum. ¥ our Gross Salary will be
B S04 per anmum, which iz inclusive of basic salary, alloemnces. The break wup wall be
provided to you as per the company*s policy. The details of which are as per the detailed annexure
attached, You will be governed at all times by the policies, procedures and rules of the Company
related to the salary, allowanee, benefits and pre-requisites which are specified in this appointment
letter, Further, the Company may modify or change such allowances, bencfits and pre-roguisites
from e to e in sccordance with it policics,

1z Salary reviews will be notified 1o you in writing.

2.3 The Company will be entitled. at any time during your cmployment, of in any cvent on
termination, howsoover arising, to deduct from your remuneration any monies due from you to the
Company, inchading but not Iimited to, salary, loans or advances, and any excess holaday pay.

2.4 Obligation of Tax: With the exception of the obligation to with hold tax al source the company
assumes no responsibility for your personal tax affairs. It shall be your responsibility to file tax
retms with the pespective suthorities as per the Indian Income Tux Law.

*5 You're Salary and other compensation details must be kept confidential at all times.,
3 FROBATION

3l You will initially be on probation for a peried of six menths from the actual date of your jeining
the Company and will continue 1o be so unless and until you are expressly confirme:d (m writing}
im the regular service of the Company.

3.2 During, the probationary peried your services are lisble to be terminated at any time, withoul any
notice of commission or pssigning of any remsons thereof and at the sole discretion of the
Compamy,

33 During the probationary period your perforniance will be thoroughly assessed and cvaluated by
your superiors and only on satisfactory completion of your initial or extended probationary perind
you will be confirmed in the regular service of the Company.

4 LEAVE BENEFITS

4.1 Yo will be cntitled 1o all heves as per the company policy.

42 'l'I-lnL'mnpmymﬂmﬁgﬂmmquimyuulumh:gﬂammim]umﬁmﬁmb}'am
nominated by the Company ai any time during your employment where your health or absence
record is 8 canse for concern,
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= TEHRMS AN COMDITIONS

In addition to the terms of this offer letter, your emplovment with the Company will be governed
by the Terms and Conditions of Emplovment as set out below. Please review the Termes and
Conditions of Employment carcfully, since yvour acceptance of this offer by the Company would
be deemed acceptance of the Terms and Conditions of Employenent.

Rules And Regulations

The Company sholl be entitled to modify the terms of your employment on providing you with
prior writhen oodice and in accordance with applicable law. You will, in addition to the torms and
conditions of employment specifically stated herein, also be poverned by the mules, regulations and
such other practices, systems, procedures and policies framed, amended, modified or omitted by
the Company fromm G To T

Service Conditions

During the period of your employment with the Company, the service moles and regulations of the
Compuny and the amendments that may be browght inte force from me w0 e ad the rules
govemning business conduct, cthics and scerecy shall govern you.

Minimam Service Perimi
Yo shall serve with the Company for o mimimaam onindermupted period of” 12 (Twelve) months

fromn the date of joining and mot less than & monthe from the date of confirmation in the services of
the Company whichewver is later.

. INITIAL FLACE OF FOSTING
Your initial place of posting will be in Vellore,

7. JOB ASSIGNMENTS

You may during the course of your employment be given any assignment ansing out of the
Company's business that the Company, in its subjective judpment, feels s snled o your
background, qualifications or experience.

L TRANSFER

The: Company, may inits busieess mterest, wransfer you to any of its offices in Idia or abroad on
such termis and conditions as are applicable to such transfers as per Company rules.

9, VERIFICATHIMNSG AND BACK CROUND INVESTIGCATION

Your appointment i subject to satisfactory werificstion of your chemcter, antecedents,
testimonials and references. The appointment 15 also based on the defadils provided by you in your
resume and mformation provided by you during various dizcussions with you, IF at any tine, any
informeation or detadl given by you s foamed mcosmect or false; vour services will be liable for
termination without any notice, salary in licn of notice or compensation. No charge sheet or
diseiplinary action will be necessary, Your appointment is alse subjed o your being found
medically fit and continuing 1o remain it thereafter as centified by a Company approved doctor.
You represent that you have never been convicted of, been charged with or are on trial for any
crime or other transgression whatsocver in India or abroad. You will be subject to checkings
{*Checkings™) that may be conducted cither befors or after the date at which full-time employment
COMIMIETHCS,
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Checking will inchedes (i) Background checks (inchuding checking all facts submitted to the
Company, incloding, bt ood mdted fo your cormonlom witae or application.); (i) Heference
Checks; (iii) Medical Examination{s) as determined to be relevant by the Company.

Either (1) Refusal to be subject to Checkimgs or (n) Besults that are derved from Checkimgs which
are in comflict with material given by vou 1o the Company will be considered grounds for
withdrowal of the offer extended o you omd may be acted on ol any tome before or after your
comimencement date with the Company.

Nate: Al the time of joining please produce the following documents,
Froof of Date of Birth,
Proof of Fducstion Cualifcation,
Ecliving Letter from previous Employver
Copy of last drsvam zalary alip & 7 Pazsport size photographa.

1o, WHOLE TIME SERYICES

While being in the whole time services of the Company, you shall not cngigee or associate yoursell’
direetlyfindirccily or in any other manner, whatsoever, in any other post or work pan fime or
pursue any course study withoul the prior penmission of the Company. You shall devole your
whole time, aftemtion and skill to the best of your ability for the business of the Company.

11. INTELLECTUAL FROFPERTY

The nghis io any mvention, discovery or creation of pew system or method related to the
Company's operations and arising oot of any work done in the coorse of your employment would
automatically vest with the Company. In this connection, where required, the Company may
ohtain patent right in ils nome for jointly with other) based on te fect of your inveniion, discovery
or other creative effort. Yoo are specifically made aware that you will not be made hable o any
compensation for such acts of yours and that any rewards which the company may choose to
heastorar will not ke deemed 1o confior any mghts wowards the ivention, dizcovery or improvement
in system or medhod for yoo. All such copyright works shall belong to the Company.

X CONFIDENTIALITY

You must always maintain the hphest degree of secrecy and keop a5 confidential the strategy,
names of fellow employess, business lines, equipment, products, mtellectoal property, roecords,
docunsents and such other information relating to the business of the Company which may be
known to you or confided in you by any means and you will use such strategy, names of fellow
employees, busines lines, equipment, products, intellectual property, records, dotuments and
imfrmeation only in a duly authorized manmer in the interest of the Company. ¥ou shall act in due
diligence not to divolge any client information or profissconal secrels of the Company.
Infringement of this condition will render you liable to summary dismissal and / or prosecution.
You must ool al any time after leaving the employment of the Company, for any reason, disclose
or permil 10 be disclosed 1o any person, firm, company or other entity any confidential information
or trade secrels relating 10 or belonging 1o the Company or to other companies and / or affiliates of
the Company. You must not amywhere, ol amy Ume afier tomnnation of your services of
employment with the Compeny, either personally or through  agents, fricnds or relatives, directly
or indirecily, represent yourself as being conmected to or mterested m any way m the business of
the Company. In the cvent of breach of any of the conditions mentioned above, the Company shall
he enfitled o injunctive relief and / or specific performance to enforce the above — mentioned
conditions,
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135 COMPANY PROFERTY
You will always maintsin in good condition Company property which may be given 1o you for
official use during the course of your employment Un the lermination of your employment, for
whatever reason, you will be required to return 1o the Company all property, documents and
patpers in your possession or under your control relating 1o your employment or 1o clients” business
affairs, failing which the cost of the same will be recovered from you by the Company.

14. VALIDITY OF CONTRACT

This contract is valid (a) subject to satisfactory verification as enumerated in iterm-9 above, (b)
subject 1o your acceptance of the offer within the time limit, stipulated and () subject to your
joining your duties on or before the date specitied above.

15 COMDUCT AND DISCIPLINE

Yo are required to conduct yoursell profiessionally, at all times, in the course of your duty. In the
event of @ misconduct committed by you, which causes embarmssment to the Company, the
Company shall take disciplinary or legal action against you, which may result in subsegquent
dismissal from employment.

16 RETIREMENT

Yo will petire in the nommal course from the services of the Company on attaining the age of
retirement. The actual date of retirement shall be the last working day of the calendor month
which your 58 birthday falls.

17 TEEMIMNATION OF SERVICES

Subjest 1o local laws, this contract may be terminated by cither party, al any point of time during
probation. However in the event of gross misconduct or commission of 2 serfous breach by you,
the Company s eatitled to lerminate your ermployement with immedinle effect without any prioT
nofice. On completion of the minimum service period as in clause 5 above, you may lerminate
your employment with the Company by giving aot less than one menth (30 days) prior written
natice 1o the designated officer of the Company or one month gross salary in liew of notice and by
providing the Company a writien declaration in the format annexed 1o thas offer lefter,

Notwithstanding any other provision hereof, on breach of contract, your employmenl ol any point
of time may be terminated by the Company without notice or paymwenot in lien of notice, m the
event of dissatisfaction in the reselts of the background investigation or if # has reasonable
grounds 1o believe that you are guilty of misconduct or negligence, or have committed any breach
of this agrecment. Termination of your employment under this sub-paragraph would be without
projudice tos

i) The Company's right 1o claim the actual damages it has sulfered through this breach

{ii) Any other relief 10 which the Company may be entitled under contract, Lo oF coquity.

In the event of lermination of your employment, your employment with the Company will cease
and the provisions of this shall not have any further cffect. On termination, the Company shall not
have any further lishility o you other than fior remuneration, allowances and perquisites that have
accrued prior 1o the elfective date of termination of employment. The Company’s decision as 1o
the termination of your services or employment shall be final and legally bnding on you.
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18, RESTRICTIONS

You will not during your employment with the Company, and in the event of termmation of your
employment for a period of one (1) year following the date of termination, do or permit any of the
followang without prior consent of the Company:

{i} Be concerned with, engaged or interesied in, or advise or own any business, which 15 m
competition with any business carried on by the Company in India, including without lmitation
companics engaged in similar sctivities as those of te Company as were performed or developed
at @y tinme during your tenurc.

(i) Solicit customers of ony person who iz or has been 3 customer of the Company for the purpose of
offering to that person poods or serdces similar to or competing with those of the Company.

Vi) Canse or permit any person direetly or indirectly under your control to do any of the acts of things
specificd ahove; and

(iv) Solicit sny emplovees of the Company, which includes the persons employed by the Company
after termination of your employment with the Company, for the purpose of offering to that person
an cmployment of any interest in any other compamy, institulion, organizalion or any business
whcther oamed by yon or nol.

) Breach of any of the above conditions shall entitle the Company to injunctive relief to enforee the
restrclions Eive.

1%, INDEMNITY

You will fully and effectively indemnify the Company mgainst all losses, damages and expenses
incurred due 1o any breach of the terms of this offer letter, or any frand, misconduct or negligence on
wour part in the cowrse of your cployment with the Company,

/
Allzone ,"HE.; yt Solutions Pvt. Ltd
] -'Jj

IT the terms and conditions of appointment enumerated in this letter of appointment, including its anmexure
are acceptable lo you, please confirm your acceptance by signing on the duplicate copy of this letter and
retum it to the compimy.

1 agree 10 aceept employment on the above-nrentioned terms and conditions

signsture ] mrgﬁ

Name: (20 \aAz4 T)TH M) b=/ 202\

Encl: Annexure

H.0.: # 85, 3rd Street, Kamdar Nagar, Nungambakkam, Chennai - 600 034. Fnone © 044 - 4213 %ng 4503 6062
B.0).- # 3, First East Main Road, Gandhi Nagar East, Vellore - 632 006. Phone : 0416 - 2240333 7 2240332
E - mail : allzone@allzonems.com  Website | www. allzonems.com
CIN : U7Z300THN2005PTCOS7434



< J\LLJZONE

Anmexure to offer letter dated 3-February-1021

Mame G Waith

leparimeat Medical Billing
IE St Trainee Process Associate

Dhseription Fropasal

Fay & Allowances Fer Month Fer Annum
Baske Salary 375200 4302400
[House Rent Allowance 160800 19296.00
Conveyance 402,00 452400
Allewance GEH W) 1125600
|tirass Sulary 6704000 S0 ()
|statutory Deduction - Employee PF 611,00

Statuiory Deduoetion - Employee ESL 50,00

[t Pay 603900

[Statutory Benefits - Employer PF Contribution 65000 K160
|Statutory Bemefits - Employer ESL Contribution 218.00 261600
e 7505, 00 9117600
|Other Benefits (Variabie)

Special Dty Allowance (1.5 times OrossThay * Mo, of doys) As per Palicy Az per Palicy
Releral Incentive As per Policy

Orther Benefits und Indicative payments are subject to you being active/present on the company rolls at the
uppropriate dates. It cunnot be made retrospective or acerued

(1) PF contribution as per the prevailing statutory norms; as spplicable e you.
(2} ESI ns per the prevailing statutery norms on gross salary received by the individual which inecludes all

uty Allowance - Payable for working on a Sunday at 1.5 times of Giross Salary © M. of Days worked for
pidlar month.

Imcentive Fayment - As per Policy.

frog

]]{gj_jjnl.i
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