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Ms. 5. Mahalakshmi, 17" March 2021
M. 2747, Elango Street, Kazhinjur,
Gandhi Nagar, Vellore - 632006.

Dear Mahalakshmi,
Sub: O ber

Allzone Manngement Selatipns is plased 1o offer you employment 2s Trainee Process Associnte with
cffect from 1032021,

1. COMMENCEMENT OF EMPLOYMENT
Wou will be emploved in the Department of Medical Rilling,

Your job descoiplion and general responsibilities will be intimated w you upon jrning.
You would be reporting to the Manager,

tod

.
1.
I,

L

The terms amd condifions of pour appoiniment are as follows:
E: SALARY

2.1 Your Cost to the Company (CT0) will be R.99 336/ per annum. Y our Ciross Salary will be
Bs.87,600/ per annum, which is inclusive of basic salary, allowances. The break up will be
provided to you as per the company’s policy. The details of which are as per the detailed annexure
atimched. You will be governed at all times by the policies, procedures and mules of the Company
related o the salary, allowance, benefits and pre-requisites which are specified in this appointment
lemer. Funther, the Company may modify or change such allowances, benefits and pre-reguisites
frenm timie Lo Lme in acoordances with s policies,

22 Lalary reviews will be notified to you in writing.

The Company will be enitled, at any time dwuring your employment, or in any event on
termination, howsoever arising, 1o deduct from your remuneration any montes due from vou to the
Company, including but not limited to, salary, loans or advances, and any excess holiday pay,

2.4 Obligation of Tax: With the exception of the obligation o with hold tax at source the company
NESUIMIES N0 rw:spmt;‘ibilit_:,‘ for wour Fn:rs;:mal tax affairs. It shall he your re:pnnsi:hilil::.' o file tax
returns with the respective authornities as per the Indian Income Tax Lo,

235 You're Salary and other compensation details must be kept confidential at all times,
A PROBATION
L | Wou will initially be on probation for a peried of six months from the actual date of your joining

the Company and will comtinue to be so unless and until you are expressly confinmed (in writing)
in the rezular service of the Company.

3.2 Dwuring the probationary perod your services are liable to be ferminated at any time, without any
notice or commission or assigning of any reasons thereof and af the sole discretion of the
Company.

i3 Dwuring the probationary period vour performance will be thoroughly assessed and evaluated by

youur superiors and only on satisfactory completion of your initial or extended probationary period
you will be confimmed in the regular service of the Company.

4. LEAVE BREMNEFITS
4.1 ou will be entitled o all leaves as per the company polcy.
41 The Company reserves the right to require you o undergo a medical examination by a doctor

nominated by the Company @ any lme during vour employment where youwr health or absance
record 15 a cause for consern.
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. TEEMS AND COMNDITIONS

In addition to the terms of this offer letter, vour employment with the Company will be governed
by the Terms and Condifions of Employment as set out below. Please review the Terms and
Conditions of Employment carefully, since your acceptance of this offer by the Company would
be desmed acceptance of the Terms and Conditions of Employment

Hules And Regulations

The Company shall be entitled 1o modify the terms of your employment on providing you with
prior written nofice and in accordance with applicable law. You will, in addition to the terme and
conditiens of emploviment specifically stated herein, also be governed by the nules, regulations and
such other practices, systems, procedures and policies framed, amended, modified or omited by
the Company from time to time.

Service Conditions

Dwuring the pericd of vour employment with the Company, the service rules and regulations of the
Company and the amendments that may be brought into force from time to time and the mles
governing business condwct, ethics and secrecy shall govern you.

Minimom Service Period

You shall serve with the Company for a misimuem wnintercupted period of 12 (Twelve) months
from the date of joining and not less than & months from the date of confirmation in the services of
the {";;:-mpany whichever is later.

6. INITIAL PLACE OF POSTING

Your initinl place of posting will be in Vellore,

T JOB ASSIGNMENTS

You may duning the course of yowr employvment be given any assignment arising out of the
Company's business that the Company, in its subjective judgment, leels is suiled o yowr
tlal;i;gn_'uund._ :Hn1liﬁ:atll1ns OT EXPEMEmCE,

E TRANSFER

The Company, may in ils business interest, transfer you to any of its offices in India or abroad on
such terms and conditions as are applicable 1o such transfers as per Company rules

9. VERIFICATIONS AND BACK GROUND INVESTIGATION

Your appoimtment is subject o satisfactory  werification of your chamacler, antecedents,
testimonials and references, The appointment 15 also based on the detals provided by you in your
resume and mformation provided by you during various discussions with you. If at any time, any
information or detail given by you is found incorrect or false; your services will be liable for
termination withowt any notice, salary in liew of notice or compensation. Mo charpe shest or
disciplinary action will be necessary. Your appeintment is also subject to your being found
medically fit and continuing to rematn it thereafter as certified by a Company approved doctor.
You represent that you have never been convicled of, been charged with or are on trial for any
crime or olher transgression whatsoewer in India or abread. You will be soubject to checkings
(“Checkings™) that may be conducted either before or after the date at which full-time employment
COMIMENCEs.
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Checking will include: (i} Background checks {including checking all facts submiticd to the
Company, including, but not limited to vour curriculum vitae or application.); (i) Reference
Checks; (i) Medical Examination(s) as determined 1o be relevant by the Company,

Either {i} Refusal to be subject to Checkings or (ii) Fesults that are derived from Checkings which
arc in conflict with material given by you to the Company will be considered grounds for
withdrawal of the offer extended to you and may be acted on at any time before or after your
commencement date with the Company.

Mt Al the time of joining please produce the following documenis.
Proal of Date of Birth,
Proof of Education Chealification,
Reliving Letier from previous Emplover
Copy of last dravam salary slip & 7 Passport size photographs.,

1. WHOLE TIME SERVICES

While being in the whaole time services of the Company, you shall not engage or associate yourself
directly/indirectly or in any other manmner, whalsoever, in any other post of work parm time o
pursue any courss study withouw the prior permission of the Company. You shall devoie your
whole time, attention and skill to the best of vour ability for the business of the Company,

1L INTELLECTUAL PROPERTY

The righis to any invention, discovery or creotion of new system or method related 1o the
Company’s operations and ansing out of any work done in the course of your employment would
automatically west with the Company. In this connection, where reguired, the Company may
obtain patent rght inits name (or jointly with other) based on the fact of your invention, discovery
or other creative effort, You are speaifically made aware that vou will not be made liable 1o any
compensation for such acts of yours and that any rewards which the company may choose o
bestow will not be deemed o confer any rights towards the invention, discovery or improvement
in system or method for you, All such copyright works shall belong o the Company.

COMNFIDENTIALITY

Yo must always maintain the highest degree of secrecy and keep as confidential the strategy,
names of fellow employees, business lines, eguipment, products, intellectual property, records,
documents and such other information relating 1o the business of the Company which may be
known to you or confided in vou by any means and you will wse such strategy, names of fellow
employess, business lines, eguipment. products, intellectual property, records, documents and
information only in a duly suthonized manner in the interest of the Company. You shall act in due
diligence not to divulge any client information or professional secvets of the Company.
Infringement of this condition wall render you able 1o summary dismissal and S or prosecution.
You must not at any time after leaving the employment of the Company, for any reason, disclose
or permit o be disclosed w any person, fiem, company of other entity any confidential information
or trade secrets relating to or belonging 1o the Company or to ather cormpanies and [ or affiliates of
the Company. You must not anywhere. at any time after termination of vour services or
employment with the Company, cither personally or through  agents, friemds or relatives, directly
or indirccily, represent yourself as being connected to or interested in any way in the business of
the Company. In the event of breach of any of the conditions menfioned abowve, the Company shall
ke entitled to injunctive relief and / or specific performance o enforce the above — mentioned
condilions.
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13. COMPANY PROPERTY
You will always maintain in good condition Company property which may be given 1o vou for
official vse during the course of your employment On the termination of your employment, for
whatever reason, you will be required 1o retum to the Company all property, documents and
papers in your possession of under your control relating (o your employment or to clients’ business
attairs, friling which the cost of the same will be recovered from voe by the Company.

14, VALIINTY OF CONTRACT

This contract is valid {a) subject to satisfactory verification as enumerated in item-9 above, (k)
subject 1o your accepiance of the offer within the tme mat, supuisted and (c} subject W your
Joining your duties on ar before the dute specihied above,

(=8 CONDUCT AND DISCIPLINE

You are required fo conduct yourself professicnally, at all fimes, in the course of your duty, In the
evenl of a misconduct committed by you, which couses embarrassment to the Company, the
Company shall take disciplinary or legal action against you, which may resuli in subseguent
dismizzal from employmant.

% RETIREMENT

You will retire in the narmal course from the services of the Company on etiaining the age of
retirement. The actual date of retirerent shall be the last working day of the calendar month in
which vour 58 hirthda falls,

I7. TERMINATION OF SERVICES

Subject 1o local laws, this contract may be wrminated by either party, at any point of time doring
probation, However m the event of gross miscondect or commassion of a serious breach by you,
the Company is entitled 1o tenminate your employment with immediate effect withoul 2ny pror
nodice. On completion of the minimum service period as in clawse 5 above, you may terminate
vour employment with the Company by giving not les than one month (30 days) prior wroitten
nidice to the designated officer of the Company or one month gross salary i lieo of notice and by
providing the Company a writlen declaration in the formal annexed 1 this offer leter,

Hotwithstanding any other provision hereof, on breach of contract, your employment ab any point
of time may be tlermonated by the Company withoul nodice or pavment in liew of notice. in the
evend of dissatisfaction in the results of the backoround investigation or if it has reasonable
arounds to believe that you arz guilty of misconduct or neglizence, or nave committed any breach
of this agreement.  Terminatiog of your employment under Ui sub-paragraph woald be withowt
projudics to:

(i) The Compaay’s right ta clim the actual damages it has sulfered through this breach

{ii) Any other relief to which the Company may be entitled under contrace, faw or equity.

In the event of termination of your ercplovment, your emplovment with the Company will cease
and the provizions of this shall not have any further effeci. On len:ltiuﬁ!iun:_ the Coopany shall not
have any further liakilioy to pou other than for remuneration, allowansces and perguisites that have
accrued prior to the effective date of termination of employment. The Company’s decision as to
the termination of your seryvices or employment shall be final and legally binding on you.
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18. RESTRICTIIMNS

You will not during your employment with the Company, and in the event of termination of your
employment for a period of ane (1) year following the date of termination, do or permit any of the
followimg without prior consent of the Company:

(i} Be concemed with, cngaged or interested m, or advise or own any business, which 15 in
competition with any business carmied on by the Company m Inde, e luding without lmiation
companies engaged n similar activities as those of the Company as were performed or developed
at amy time during your tenure.

{id} Solicit customers of any person who 15 or bas been a customer of the Company for the purpose of
offering Lo Lhal person goods or services similar to or competing with those of the Company.
(i} Cause or permit any person directly or indirectly under vour control to do any of the acts of things

specitied above; and

[iv] Zolicit any emplovees of the Company, which includes the persons employed by the Company
after termination of your emplovment with the Company, for the purpose of offering to that person
an employment of any interest in any other company, mMsHUGOn, OFEAnZalion of any business
whether owned oy you or ned,

(v Breach of any of the above conditions shall entitle the Company to injunctive relief to enforce the
FestTachions given,

19. INDEMNITY
You will fully amd effectively indemnily the Company against all losses, damages and expenses

incurred due to any breach of the terms of this offer letter, or any fraud, misconduct or negligence on
pur part in the course of your employvment with the Company.,

We welcome vou 1o the organization and sincercly hope that your period of service will be long,
lensant and of mutual bencfit.

t Solutions Pvt. Ltd

ACCEPTANCE
[f the terms and conditions of spprintment enumerated 10 this leter of appointment, including its annexure
are acceptable o vou, pleass confirm your acceptance by signirg on the duplicate copy of this letter and
refurn it to the company,

[ agres o aceept emplovinent on the above-mentioned terms and conditions

signature o8 Moluall, b

Name: 7 1./

I } : o | . )
i Fﬁjn‘ﬁh‘m Date: 50 [:?FB ey o

Encl: Annexure rirc

Sof 5
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Annexure to offer letter dated 10-March-2021
Mame 8. Mahalakshm
Department _ wedical Billing
DMhesionation I'miinee Process Aseociale
Description Fropozal
Fay & Allnwanoes FPer Munth Per Annuwm
Basic Salary 7 053 00 056 18]
Hawse Hent Allsvanee 1752, [l P02 )
Conveyanee ] | 4380 | 52560
Allowanee 102200 12264.00
Lirass Salury JHHLB BT,
Siatutory Deduction - Emploves FF dlpia, M1
Htatwiory Deduction - Employe: E51 5.0
Met Iay ST
[Statmtory Bemefits - Employer PF Cantribution TALM 30200
Stututory Benefits - Employer ESI Contribution 23700 284400
[ E2TR.00 W93 3000
Illli:r HBemefots (v aralle)
Speczal Dury Albwwance (1.5 times GrosoDiay * Mo, of days) As per Palacy Ak pr Pl
|Referral Imcontive As per Palicy

{hber Benefits and Indicative paymenis arc sulyject to you bemE sclive/prescnt on fhe campany rells ot the
appropriafe dates. 11 cannat be made retrospective or acerued

{1) 'K contribation as per the prevailing sistwiory norms; as applicuble te yoo.

{21 ESL as per the prevailing statuiory norms on gross salary received by the individual which includes all

low anioe,
151 Specigd Duty Allowance < Payalde Tor working on 2 Sunday at 1.5 times of Gross Salary * Mo, of Days worked
Fipr tha rlicubas mecnth.
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