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Ms. . Pavithra, 13™ April 2021
No, 3, Kanakar Street,
Katpadi, Vellore - 632007,

Dear Pavithra,

Sub: Offer Letter
Allzone Management Solutions is pleased o offer you employment as Trainee Frocess Associate with
cileet from 5472021, -

1. COMMENCEMENT OF EMPLOYMENT

¥ou will be employved in the Department of Medical Rilling.
Your job description and general responsibilities will be intimated to you upon joining,
o would be noporting to tle Manages.

__...
B =

The terms and conditions of your appointment are ax follows:
F SALARY

.1 W our Cost to the Company (0 TC) will be Bs 89 3360 per annum. Y our Giross Salary wall be
R 87600 per onmum, which is inclusive of hasic salary, allowances. The break up will be
provided to you as per the company s policy. The details of which are as per the detailed anmexur:
attached. You will be govemed at all times by the policies, procedures and mles of the Company
related Lo the salary, allowance, benefits and pre-requisites which are specified in this appointment
letier. Further, the Company may modify or change such allownnees, benefis and pre-roguisites
from Time to timee i seoordamcs wath its policics,

-
-

Salary reviews will be notified to you in writing.

23 The Company will be emtitled, at any lime during your employment, or i any event on
termimation, howsosver arising, to deduct from your remuneration any monies due from you o te
Company, including but not limited to, salary, loans or advancss, and any excess holiday pay.

24 Ohligation of Tawo With the exception of the obligation to with hold tax at source the company
nmumes no responsibility for your personinl tox allfwrs, I shall be your respomsibility to fle fax
returns with the respective authorities as per the Indian Income Tax Law.

2.5 Y¥ou're Salary and other compensation details most be kepd confidential ab all tmes.

3 FROBATION

3.1 You will initially be on probation for a period of six menths from the actual date of your joining
the Company and will continue to be so unless and until you are expressly confirmed (in writing)
in the regular service of the Company.

3.2 During the probationary period your services are liable to be terminated ot any time, without any
nolice of commission or assigning of any reasons thereof and at the sole discretion of the
Cornpany.

i3 During the probutionary period your performance will be thoroughly assessed and evaluated by
your superiors and only on satisfactory completion of your initial or extended probationary period
you will be confirmed in the regular serviee of the Company.

4. LEAVE BENEFITS

4.1 You will be cotitled to all lesves as per the company policy.

432 The Company reserves the right to require you 1o undergo a medical examination by a doctor
numinated by the Company at any lime during your employment where your health or absence
record is o case for concerm.
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=N TERMS AND CONIMTIONS

In addition to the terms of this offer letter, your employment with the Company will be governed
by the Terms and Conditions of Employment as sct out below, Please roview the Toms aml
Conditions of Employment carefully, since your acceptance of this offer by the Company would
be deemed accoptance of the Terms and Conditions of Employomt

Hules And Hegulations

The Company shall be entitled 1o modify the terms of your employment on providing you with
prior written notice and in accordance with applicable law. You will, in addition to the terms and
conditions of emplovment specifically stated hersin, also be governed by the rules, regulations awd
such other practices, systems, procedurcs and policies framed, amended, modified or omitted by
the Company from iime o b,

Rervice Conditions

During the period of your employment with the Company, the service rules and regulations of the
Company and the amendments thet may be brought o foree from Gine to time and the mules
governing business conduet, ethics and seerccy shall govern you,

Minimum Scrvice Period

You shall serve with the Company for a minimum uninterropled period of 12 (Twelve) months
from the date of joining and ot less than & months from the date of confirmation in the services of
the Company whichever is later.

i INITIAL FLACE OF POSTING
Your initial place of posting will be in Vellore.

T JOVR ASSIGNMENTS

You may during the course of your employment be given any assignment arising out of the
Company™s business that the Company, in its subjective judgment, foels s suited to your
hickground, qualifications or experine.

% TRANSFER

The Company, may in its busincss interest, transier you to any of itz offices in India or sbroad on
such terms and conditions as are applicable to such transfiers as per Company rules,

* VERIFICATIONS AND BACK GROUND INVESTHZATION

Your appointment is subject 1o satisfactory verification of your chomcter, antecedents,
testimonials and references. The appoiniment is also based on the details provided by you in your
resume and information provided by you during various discussions with you, If al any time, any
information or detail given by you is found incommect or false; your services will be linble for
lermination without any notice, salory in lice of nolice or compensation. No charge sheet or
diseiplinary sction will be necessary. Your appointment is also subject to your being found
medically fit and continuing to remuin fit thereafier as cetified by a Company approved doctor.
You represent that you have never been convicled of, been clarged with or are on tnal for my
crime: or other transgression whatsoover in India or abroad. You will be subject to checkings
{“Checkings™) that may be conducted either before or afier the date st which full-time employment

GOSN

H{O # B85 3rd Street, Kamdar Magar, Nungambakkam, Chennai - 600 034, Fhone | (44 - 421 ﬁzﬁaibﬁJ 4503 GOGZ
B.O # 3. First Eas! Main Road. Gandhi Nagar East, Vellore - 632 006, Phone : 0416 - 2240333 7 2240332
E - mail allrone @ allzomnems.com  Website | www allZonems oom
I UT2I00TMN2005PTOORTASY



ALLJZ ONE

Management Solutions Pwt. Ltd.

Checking will include: (i) Background checks (including checking all facts submitted to the
Company, incleding, bot not limited to your cumiculum vilae or application ), (1) Eeforence
Checks; (1) Medical Examimation(s) as determined to be relevant by the Company.

Either i) Fefusal to be subject to Checkings or (1) Resalis that are derived from Checkings which
are in conflict with matedal given by you tw the Company will be considered grounds for
withdrawal of the offer extended to you and may be acted on at any time before or after your
commencement date with the Company.

Nave: Al the time of joining please produce the following docmmenis,
Proof of Date of Hirth,
Proot of Education Cnalibication,
Eeliving Letter from previous Employer
Copy of last drown salary slip & 7 Passpor size photographs,

Tk, WHOLE TIME SERVICES

While being in the whole time services of the Company. you shall not engage or associate yoursel§
directlyindirecily or in any oher manmer, whalsoever, inoany other post or work pan time or
pursue any course study without the pror permission of the Company. You shall devole your
whole tme, anction and skill (o the best of your ahility for the business of the Company.

11. INTELLECTUAL PROPERTY

The rights to any invention, discovery or creation of new system or method relued o the
Company’s operations and ansing oul of any work done in the course of your employment woukd
nutomatically vest with the Company. In this connection, where required, the Company may
obiain patent right in its nome (or pintly with other) based on the fect of your ivention, discovery
or other creative effort. You are specitically made aware that you will not be made lable to any
comprnsation for such acts of yours and that any rewards which the company may choose o
bestow will not be deemed to confer any righis towards the invention, discovery or mprovement:
im gystem or method for you All such copyright works shall belong 1o the Company.

12. CONFIDENTIALITY

You must always muintan the highest degree of secrecy and keep as confidential the strategy,
mumes of fellow cmployees, business lines, cquipment, products, miellectuml property, records,
documents and soch other imformation relating to the hsiness of the Company which may be
known 1o you or confided in you by any means and you will use such strategy, names of fellow
employess, business lines, equipment, products, intcllectual property, records, documents and
informmation only in a duly authorized manner in the interest of the Company. You shall sct in due
diligence not to divelge any client imformation or professional seerets of the Company.
Infringement of this condition will render you liable o summary dismiszal and £ or prosecution.
You must ool at any time after leaving the employment of the Company, for any neason, disclose
or permit to be disclosed o any person, frm, company o olher entity any confidential information
or trade seerets relating to or belonging to the Company or 1o other companies and / or affiliates of
the Company. You must nol anywhere, al any e after fermination of yoar services or
anployment with the Company, either personally or through  agents, fricnds or relatives, directly
or indiretly, represent yourself as being connected to or interested in any way in the business of
the Company. In the event of breach of any of the conditions mentioned above, the Company shall
be entitled to injunctive relief and  or specific performance 1o enforce the above — mentioned
conditions,

Jof5
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13 COMPANY PROPERTY
You will always maintain in good condition Company property which may be given to you for
officaal use during the course of your employment On the termination of your employment, for
whatever reason, you will be required o return to the Company all property, documents and
PApers i1 YOUr possession of under your control relating to your employment or to chents” busines
alTairs, Failing which the cost of the same will be recovered from you by the Company.

14. VALIITY OF CONTRACT

Thas confract 15 valid (a) subjoct to satisfactory verification as emmerated m lem-9 above, (B)
aubject to your acceptance of the offer within the tme lonal, stpolated and (o) subject to your
joining your duties on or hefore the date specificd above.

15 COMDUCT AND DISCIFLINE

You are pequired o conduct yoursdf professionally, o1 all tmes, in the course of your duty. In the
event of 3 misconduct commmited by you, which causce cmbarrazsment to the Company, the
Company shall take disciplinary or bogal action against you, which may result in subzequent
dismizsal from employment.

1. RETIREMENT

You will retire in the normal course from the services of the Company on aftaining, the age of
retirement. The actual date of retirernent shall be the last working day of the calendar month m
which your 58 birthday falls.

17. TERMINATION OF SERVICES

Suhject 1o local laws, this contract may be terminated by either party, at any point of time during
probation. However in the event of gross misconduct or commission of @ serious breach by you,
the Company & cotitled 1o terminate your employment with immediate effect without any prios
notice. On completion of the minimum service pertod as in close § above, you may terminate
vour employment with the Company by giving not less than one month (30 days) prior writlen
notice 1o the designated officer of the Company or one month gross salary in lieu of notice and by
providing the Company s written declaration in e format anmexed to thiz offer letter,

Motwithstanding any other provision hereof, on bresch of contract, your employment at any point
of time may be terminated by the Company without notice or payment in licu of notice, in the
cvent of dissatisfaction in the resulis of the background investigation or if it has ressonable
grounds to believe that you are guilty of misconduct or neghgenee, or have committed any breach
of thiz apreement. Termination of your emploviment under this sub-paragraph would be without
prejudies fa:

(i) The Company's right to claim the actual damages it has suffered through this brech

{113 Any other relief o which the Company may be entitled under contract, law or oquity.

In the event of termination of your employment, your employment with the Company will cease
and the provisions of this shall oot have any further effect. On termination, the Company =hall mo
have any further lability @0 you other than for remunerstion, allowances and perquizites that have
nccrued prior o the effective date of termination of employment. The Company®s decizion as to
the terminastion of your services or employnrent shall be final and legally binding on you.
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18 RESTRICTIONS

You will not during your employment with the Company, and in the event of termination of your
employment for a period of one (1) year followmg the date of termination, do or permal any of the
folloaing without prior consent of the Company:

(i} Be concerned with, engaged or interested in, or advise or own any business, which is in
competition with any busincss carried on by the Company in India, incloding without lmitation
companies engaged in similar etivities as those of the Company as were performed or developed
al amy timee during your time.

(i) Solicit customers of any person who is or hus becn a customer of the Company for the purpose of
offering to thal person goods or services similar 1o or competing, with those of the Company.

(i} Canse or permit any person directly or indirectly under your control to do any of the acts of things
specified above; and

(i) Solicit any employees of the Company, which includes the persons employed by the Cormpany
after termination of your employment with the Company, for the purpose of offering to that person
an employment of any interest m any other company, institulion, organization of any business
whether owned by you or nol.

(v) Breach of any of the above conditions shall entitle the Company to injunctive relief to enforce the
reslriclioas: SIven,

19 INDEMMITY

You will fully and effectively imdemnify the Company aguinst all hosses, damages and EXPCTSCS
incurred due to any breach of the terms of this offer letter, or sny frawd, misconduct or negligence on
ogr part in the course of your employment with the Company.

welcome you to the organization and sinccrely hope that your period of service will be long,
Aleasant and of matuml benehit.

dlutions Pvie Lid

ACCEPTANCE ) o

If the terms and conditions of appointment enumerated in this letter of appointment, including its annexure
are acceptable to you, please confirm your acceptance by signing on the duplicate copy of this letter and
retum it to the company. N

| agree 1o accept employment on the above-mentioned terms ad conditions

Siznature j] L 'Pﬂ.,l."'laﬁ-l-"

Name: Ty . P&MII'H"’T':" Date: |5 fﬂH—fﬁf:’g |

Encl: Annexure
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Mz cpeermie: anl Boluticons Pt Ltd.
Annexore to offer letter dated 5-April-2021
Mame I3, Pavithra
Department Medical Billing
Desigrnation Traince Process Associaie
Deseription Proposal
|Pay & Allvwanoes Per Maonth Per Annam
Rasie Salary HIER 00 205600
Hoase Rent Allowanes 175200 202400
Conveyanos 438,040 2560
Allowanes 1022 00 126400
1iross Salary TR0 BTGB
Sintuinry Deduoction - Employee FF b, W)
[Statutory Deduction - Employee ES1 55040
[Met Pay 657,00
|Shtlmrj' Benecfits - Employer PF Contribution TA1H SR92.0H
|Murj' Bewefits - Employer ESI Cantribution 23704 254400
MBLE KZ7H.00 LERTA
Oriher Benefits (Variahle)
Special Duty Allowance (1.5 tmes CGrossThy ™ Mo, of days) As per Policy As per Policy
Referral Ineentivi As per Folicy

Uriher Bencfits and Indicative poymenis are subject lo you being active/present on the company rolls at the
appropriate dates. 1t conmot be mude retrospective or sccraed

{1} PF contribation as per the prevailing stalutory norms; a5 applicabdle to you.

(1) E5I as per the prevailing statutory norms on gross salary received by the individual which includes all

T - Frwide—
|2/ ou jaoal
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