ALLZONE

Mar‘-agcmc:nt Solutions Pwt, Lid.

Mr. 5. Naresh, 21" April 2021
No. 15572, Aragandham Poondi New Street,
Thottapatayam, Yellore Fort, Yellore - 632004,

Dear Maresh,

Sub: Offer Letter
Allzone Manspement Solutions % pleased to offer you employment as Semior AR Caller with effect from
1242020,
i. COMMENCEMENT OF EMPLOYMENT
1.1 You will be employed in the Department of Medical Billing,
1.2 ¥our job description and general responsibilitics will be intimated to you wpon joining.
13 You would be reporting to the Mamuger.

The terms and conditions of your appoiniment are ax follows:
. SALARY

.1 Your Cost o the Company {CTC) will be Rs.3 45,6485 per annum, Your Gross Salary will be
Rs.3.21,600/" per annum, which is inclusive of basic salary, allowances. The break up wall be

- provided to you as per the company”s policy. The details of which are as per the detailed anneure

attached. You will be governed ot all times by the policies, procedures and rules of the Compamny
related to the salary, allowance, benefits and pro-roquisites which are specified in this appoimtment
letter. Further, the Company may modify or change such allowances, bemefits and pre-roguisites
froen time o time in accordance with its policies.

22 Salary reviews will be notitied to you in writing.

.3 The Company will be entitled, st any time during your cmployment, or in any evenl on
termination. howsoever amising, 1o deduct from your remuneration any monies due from you to the
Company, inchuding but not mited to, salary, loans or advances, and any cxcess holiday pay.

24 Oibligation of Tax: With the exception of the obligation to with hold tax at source the company
mesumes mo respoasability for vour personal tax affairs. It shall be your responsibaility to file tax
returmns with the respective suthoritics a8 per the Indian Income Tax Eaw.

25 You're Salary and cdher compensation details must be kept confidential a1 all imes,
3. PFROBATION

31 You will initially be on probation for 2 period of six months from the actual date of your joimng
the Company and will contimse to be 2o unless and until you are expressly confirmed (in writing)
in the regular servics of the Company.

3.2 Dhuring the probationary period your senvices are liable 1o be terminated at any time, withoul any
nedice oF commission or assgning of any ressons thereof ond ot the sole discretion of e
Company,

33 During the probationary period your performance will be thoroughly sssessed and evaluated by
your superiors and only on satisfactory completion of your inifial or exiended prohationary period
vou will be confirmed inthe regular servics of the Compamy.

4. LEAYVE BENEFITS

4.1 ¥ou will be entitled o all leaves as per the compony policy.
42 The Company reserves the right to require you to uncergo a medical examination by a doctor
nominated by the Company &t sny time during your empleyment where your bealth or absence

record is o canse for comcer.
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5. TERMS AND CONIMTIONS

In sddition 1o the terms of this offer letter, vour comployment with the Company will be governed
by the Terms mnd Conditions of Employment as set out below. Please review the Terms and
Conditions of Employment carcfully, since your acceplance of this offer by the Company would
be deemed acceptance of the Terms and Conditions of Employment.

Ruoles And Regulations

The Company shall be entitled 10 modify the terms of your employment on providing you with
prior written notice and in accordimee with applicable law. Yoo will, in addition to the terms and
comditions of employment specifically stated henin, also be governed by the miles, regpulations and
such other practices, systems, procedurcs and policies framed, amended, modificd or omitted by
the Compamy from time to time,

Service Conditions

During the period of your employment with the Company, the service rubes and regulations of the
Company snd the smendments that may be brought nto force from time to time and the mles
poverning, busimess conduet, ethics and secrecy shall govern you.

Minimum Service Feriod

You shall serve with the Company for a minimum unintermepted period of 12 (Twelve) months
from the date of joining and not less than & months from the date of confirmation in the senvices of
the Comgrany whichever is knter.

i, INITIAL PLACE OF POSTING
Your initial place of posting will be in Vellore,

] JOB ASSIGNMENTS

You may during the course of your employment be given any assignment ansing oul ol the
Compimy's business that the Company, m i subjective judpment, feels s suited to your
hackground, qualificalions of experience.

- TRANSFER

The Company, muy in its business interest, tmnsfer you to any of its offices in Indue or abeoad o
guch terms and conditions & are applicable to such trmsfors as per Company malcs.

9. VERIFICATIONS AND BACK GROUND INVESTIGATION

Your appointment is sobject to satisfactory werification of your character, anbecedents,
testimonials nnd references. The appointment is also bixsed on the details provided by you in your
resume and information provided by you during various discussions with you, 7 al any time, any
information or detad] given by you is found incormset or false; your services will be liable for
termination withoul any notice, salary in hen of notice or compensation. No charge sheet or
disciplinary sction will be necessary. Your appeintment is also subject to your being found
medically fit and continuing ic remain fit thereafter as certified by a Company appeoved doctor.
You represent that you have never been convicted of, been charged with or are on trial for any
crime or other transgression whatsoever in India or abroad. You will be subject lo checkings
[“Checkings™) that may be conducted cither before or after the date at which full-time employment
i) ) 1) L] o L
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Checking will include: (i) Background checks (inchuding checking all facts submitted 1o the
Company, including, but not limited to your curiculum vitee or application.); (i) Reference
Checks; (i) Medical Examination(s) 25 determined to be rebevant by the Company.

Fither (i) Refisal 1o be subject 1o Checkings or (ii) Results that are derived from Checkings which
arc in conflict with moterial given by you 1o the Company will be considered grounds for
withdrmwal of the offer coended to you and may be acted on at any time before or after your
commencement date with the Company.

Motz A the ime of joining please produce the folbowing documents,
Proof of Date of Birh, 7
Proof of BEduestion Cualification,
Beliving Letter from previous Employver
Copy of Tast dravwn salary slip & 7 Passport sz photographs.

1. WHOLE TIME SERVICES

While heing in the whole time services of the Company, you shall not engage or associate yoursell
directly/indirectly or in any other manner, whatsoever, in any other post or work parl lime or
pursue any course study without the prior permizson of the Company. You shall devote your
whele tirme, sttention and skill to the best of vour ability for the busimess of the Company.

11 INTELLECTUAL FROFERTY

The rights to any invention, discovery or creation of new system or method related to the
Company’s operations and arising out of any work done in the course of your employment would
mrtomatically vest with the Company. In this comnection, where required, the Company may
obtain patent right in its name (or jointly with other) based on the fsct of your invention, discovery
or other creative effort. You are specifically made nware that you will not be made linble o any
compensation for such acts of yours and that any rewards which the company may choose o
bestow will not be deemed 1o confer any rights owards the mvention, discovery of improvement
in systemn or method for you, All such copyright works shall belong to the Company.

L CONFIDENTIALITY

You must always maintain the highest degree of secrecy and koep as confidential the strategy,
narmes of fellow employees, business lines, cquipment, products, intellectunl property, mocords,
documents and such other information relating o the business of the Company which may be
known 1o you or confided in you by any means and you will use such strutegy, sames of fellow
employees, business lines, equipmoent, products, intellectual property, records, documents il
information only in a duly suthorized manner in the interest of the Company. You shall act in due
diligence mot 1o divolge any client information or profizeaonal secrels of the Company.
Infringement of this condition will render you linble to summary dismissal and / or proseculion.
You must not ot any lime after leaving the employment of the Company, for any resson, disclose
or permit 1o be disclosed 1o any person, firm, company or other eatity sy confidential information
o trade secrets rebating 1o or belonging to the Company of to other companics and / or affilistes of
the Company. You muost not anywhere, at any time after lermination of your services o
employment with the Company, cither personally or through agents, friends or relatives, directly
or indirectly, represent yoursell as being connected to or interested in any way in the husiness of
the Company. In the event of breach of any of the conditions mentioned above, the Company shall
be entitled 1o injunctive relief and / or specific performance to enforce the above — mentioned
comditions.
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13 COMPANY PROPERTY
You will always maintain in good condifion Compnny property which may be given o you for
official use dusing the course of your employment Cn the termination of youwr employvement, for
whatever resson, you will be required to return 1o the Company all property, documents and
papers in your possession of under your control relating, 1o your cmployment or o clicnts’ business
affairs, failing which the cost of the same will be recovered from you by the Company.

14. VALIDITY OF CONTRACT

This contract is valid (a) subject to satisfactory verification as cnumerated m itern-% above, (b)
subject o your acceptance of the offer within the time limit, stipulated and (&) subject 1o your
Joining your duties on or before the date specified above,

15 CONDUCT AND DISCIFLINE

Yo are requined o conduct yourself professionally, of all tmes, in the course of your duty. In the
event of a misconduct committed by you, which couses embarressment (o the Company. the
Company shall take disciplinery or begal action againet you, which may result in subsequent
dizmissal from employment.

16 RETIREMENT

YWou will petire in the normael course from the seraces of the Company on atiaining the age of
retirement. The actual date of retirement shall be the et working day of the calendar month in
which your $8% hirthduy fills.

17 TERMINATION OF SERVICES

Subject 1o local laws, this contract may be terminated by either party, at any point of time durng
probation. However in the event of gross misconduct or commission of a serious breach by you,
the Company is entitled to lerminme your employment with immediate effect without any prior
neice. U completton of the minimum service period as in close 5 above, you may lerminsie
your employment with the Company by giving not less than two months (60 days) prior written
natice 1o the designated officer of the Company or two month’s gross salary in liea of notice and
by providing the Company o written declaration in the format snnexed to this offer letter.

Motwithstanding amy other provision hereof, on breach of contract, your employment at any point
of time may be terminated by the Company withou notice or payment in licu of notice, in the
event of dissatisfaction in the results of the background investigation or if it has reasonable
grounds 1o believe that you are guilty of misconduct or negligence, or have committed any breach
of this agreement. Termination of your employment under this sub-paragraph would be without
prejudice to:

{i) The Company's right 1o clxim the actual damages it has suffered through this breach

{ii) Any other relief to which the Company may be entitled under contract, law or equity.

In the event of termination of your employment, your employment with the Company will cease
and the provisions of this shall not have any further effect. Om termination, the Company shall not
have any farther linhility 1o you other than for remuneration, allownnces and perguisites that have
accrued prior to the cffective date of termination of employment. The Company’s decision as to
the termination of your services or employment shall be final and legally binding on you.
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18, RESTRICTIONS

You will not during your employment with the Company, ind in the event of termination of your
employment for a period of one (1) year following the date of lermination. do or permit any of the
following without prior comsent of the Company:

(i) Be concerned with, engaged or internsied in, or advise or own any business, which 15 in
competition with any business carried on by the Company in India, including without limitation
companies cngaged in similar activities as those of the Company as were performed or developed
at any time during your lenure.

(i Saolicit customers of any person whe is or has been a customer of the Company for the purpose of
offering to that person goods or services similar to or competing with those of the Company.

{iii) Cirse or permit any person directly or indirectly under your control to do any of the acts of things
specafied above; and

{ivh Solicit any employees of the Company, which includes the persons employed by the Coongpany
after termination of your employment with the Company, for the purpose of offering to that person
an employment of any imlerest in any other company, institution, organization or any business
whether owned by you or not.

(%) Breach of any of the above conditions shall entitle the Company 1o injunctive relief (0 caforee the
resirictions given.

14 IMDEMNITY

You will fully and effectively indemnify the Company against all Josses, domages and expenses
incurred due 1o any brzach of the terms of this offer letter, or any fraud, misconduct or nogligencs on
r part o the course of your employment with the Compeamy.

¥c weloome vou 10 the organization and sincerely hope that your period of service will be long,

{ Solutions Pvi, Lid

ACCEPTANCE

If the terms and conditions of appointment enumersted in this letter of appoiniment, mcluding its annexure
are acceptable to you, please confirm vour acceptance by signing on the duplicate copy of this letter and
TehEm il 1o the company.

I agree 1o aceept cmployment on the shove-mentioned terms and conditions

Sipnature ﬁf

'd_'_,.r"'_
Name: ;'-,Il_lﬂ,ﬁ‘r__.;hlll & lhtc:f?/ﬂ#/l‘ﬂ;_"r

Encl: Annexure
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Anmexure to offer letter dated 12-April-2021

|Name 3, Maresh

D parimeni : Moudical Billing

Desiprnation Senwr AR Caller

Description Proposal

Pay & Allowances Fer Maonth Per Annum
Bazic Salary | SO0 E A
House Rent Allowance 43200 TI184.00
Conveyance 160E. o} 192046, ()~
Allowanee FTSE00 43024.00
Grross Salary L S2T 60000
|Statutory Deduction - Emploves FF 18k

Mot Fay 2SN

[#tnintory Benefits - Emplover P¥ Contribation I ER T 2404800
T ZHENL DD 456450
{¥ther Benefits (Variahle)

Leave Salary (12 dayvs Maccmum) As Apphicuble As Applicahle
Special Dty Albowanes (1.5 times GrosaThay * Mo, of days) As per Podicy As per Policy
Relerral Incentive As per Policy

{dther Benefits nnd Indicative pryments are suhject to yon being active/present on the company rolls at the

appropriate dates, It cannet be made retrospective or accrued

{1} FF eontribation a3 per the prevailing statatory normes; as applicable to you

(2} E5L ax per the prevailing statotory norms on gross salory received by the imdividoal which inclades all

albowaiees,

(3} Leave salary payment = As per the Policy payahle on the svailshle/balanee days at the end of the calendar yvear.
“alendar year heing January to December.

{4} Special Poty Allowance - Fayable for working on a Sunday at 1.5 times of Gross Sakary * Mo, of Days worked lor

thibi partiy élr k.
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